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The homepage for the Notaries & Commissions is pictured below. In the upper right corner, 
the user will select the Login option to sign into their account. 
To register as an electronic notary, you will need to be a commissioned notary.
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Once you have logged in, you will select the Electronic Notary Info under the Current Notary 
menu item. See image below.



BUSINESS SERVICES    ELECTRONIC NOTARY 2

The steps to complete for successfully registering as eNotary are outlined on the Electronic 
Notary Information Page.

The online registration form is the first step to becoming an electronic notary. You will be 
asked before proceeding with the registration if your information that our office has on file is 
still current. If it is, you will move forward with the registration form. If you need to make 
changes you will be directed to file the correct documents first. 

The image below is the registration page, you will need to answer the questions and select 
the software of your choice. Your can choose to print this page for your records, but make 
sure to submit when you are finished.

You will have the ability to edit or add to your software selections once you are registered 
on your profile page.

Here is a tip:
You are only 
allowed to access 
the online training 
course once you 
have completed 
the registration 
page.

Here is a tip:
Make sure to type 
your name exactly 
as it appears on 
your notary profile.
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After successfully completing the registration form, you will see the page below. In order to 
move onto the next step, select the blue link "Online Training Course". You will then select the 
option to start the training course. To pass, you will need a score of 80% or greater.

The training course consist of 20 multiple choice questions, with one displayed at a time. 
At the end of your exam, you will receive your score along with a review of your questions. 

Upon passing, you are registered as an electronic notary. Select the User Account button 
located on the top right of your screen. You will then see you have the status of 
commissioned, electronic.

Details will be displayed on your Profile Information page, located at the top right under 
your name. From this page, you will be able to view your software and/or select the link 
to modify your software. 

Here is a tip:
You will not be 
able to end your 
software on the 
same day that 
you started.

Here is a tip:
If you wish to use 
the "In Person onic 
Notary Public Only" 
yall other sof
Electrtware ou will 
be required to end 
prior.
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