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State of Missouri


Early Learning 

Collection Development Grant
Final Report Due
September 14, 2018
This report must be completed, signed and submitted to the Missouri State Library by email, fax or mail:

Email to: LSTA@sos.mo.gov
Fax to: (573) 751-3612 OR 
Mail to:

LSTA Grant Program
Missouri State Library

600 West Main, PO Box 387

Jefferson City, MO 65102-0387
Instructions for Final Report Forms, LSTA grants

The Final Report consists of the following items. All items must be submitted or final payment cannot be made.  Please use the report forms furnished in this packet and your award packet to complete the following:

1. Application for Payment: Remember to submit the Application for Final Payment received in the grant award packet.

2. Report Certification:  Use this form to certify that the information provided in the program narrative, financial report and payment summaries is accurate.

3. Narrative Report:  Please answer the questions to document the activities during the grant period. 

4. Financial Report:  List only LSTA Grant funds. Do not include local funds on the chart. Please use exact figures.

5. Payment Summary: Expenditures should be arranged by budget category. List the items purchased, invoice number, invoice date, name of vendor, LSTA funds spent, local funds spent, and total amount of each invoice. For expenditures related to personnel include the name of staff as Vendor, number of hours worked and services performed in Description, position status in Invoice Number, time of service in Invoice Date, and wages paid by funding source. Please make as many copies of this form as needed to complete the list.  Retain original invoices as documentation for this grant. 

QUESTIONS?  Call Regina Anderson at (800) 325-0131 or (573) 526-6734 or email LSTA@sos.mo.gov

MISSOURI STATE LIBRARY – LIBRARY SERVICES AND TECHNOLOGY ACT
Early Learning Collection Development Grant 
REPORT CERTIFICATION PAGE

Grant Project Number:

Grantee Name:

Project Director: 

Name of person(s) making this report: 





Phone number with area code:

E-mail address:


1. Total grant funds spent as indicated on the Final Financial Report: 
2. Total local funds spent on the project as documented on the payment summaries:
3. Total number of people affected by the project during the grant period:
4. Was the grantee subject to a Single Audit during the project grant period (i.e. received $750,000 or more in federal funds)?

REPORT CERTIFICATION:  By my signature, I believe the narrative report is correct, accurately describes what happened during the grant period, and realistically assesses the impact the project had on library use and operation. I further believe the financial report and payment summary are correct, and that all items listed in the payment summary are for the purpose set forth in the award documents.

X








Signature of Authorized Individual
Title of Authorized Individual:

Date:

MISSOURI STATE LIBRARY – LIBRARY SERVICES AND TECHNOLOGY ACT
Early LEARNING collection development Grant
FINAL NARRATIVE REPORT
Please answer the following questions on a separate sheet of paper. Include the question above each answer.
1. ACTIVITIES:  Describe the main activities that took place throughout the ENTIRE grant period (implemented, created, accomplished.) In broad terms, discuss how these activities contributed to meeting the needs of a target audience.  Outcomes specific to a program will be reported in questions 5 and 6.

2. PROJECT CHANGES and ADDITIONS: Explain any variations from the original grant application that took place throughout the project. For example: What problems, if any, were encountered in implementing the project plan?  How were they resolved?  Were there any issues with the timeline? Document how the State Library was informed of and approved any major changes in scope.

3. FINANCIAL STATUS: Describe any variations from the approved budget. Were all funds spent? 
4. OUTPUTS: Other than program attendance which will be reported separately what output measures have been identified that provide evidence of service delivery.
If applicable, record the number of items added to the collection as a part of the project and their circulation.
	
	Total

	Number of print materials added to the collection
	

	Number of times print materials circulated
	

	Number of audio/visual materials added to the collection
	

	Number of times audio/visual materials circulated
	

	Number of electronic materials added to the collection
	

	Number of times electronic materials circulated
	


5. INTERACTIVE INSTRUCTIONAL PROGRAMS: If applicable, describe any interactive instructional programs offered throughout the full grant period.  These programs typically have hands-on activities. Please report each program separately using the format in the example provided in the resource section. 
6. INSTRUCTIONAL PRESENTATIONS/PERFORMANCES: If applicable, describe any low or no interactivity Instructional presentations or performances that were offered throughout the full grant period. Please report each presentation or performance separately using the format in the example provided in the resource section.
7. EVALUATION METHODS: Which of the following evaluation methods were used? Check all that apply. If a survey was used, please include a blank copy of the survey with this report.
Survey 

Review of Statistics
Interview/Focus Group

Observation

Other, please describe

8. OUTCOMES: What results can be reported? If a survey was used, please summarize the results following the example in the Resources section.  Please discuss the impact the project had on the library, the individuals served, and the community. This includes changes in behavior, skills, knowledge, attitudes, etc.  
9. IMPORTANCE OF FINDINGS: Briefly summarize the importance of the outputs, outcomes, and/or other reported results. How will the findings impact future program planning?

10. PROJECT PROMOTION: In general, how was the project promoted within the library and community and how effective were each of the efforts? In particular, what attempts were made to attract previously underserved audiences to the Library and what were the results?  Also indicate how the community was informed this project was funded through an IMLS-LSTA grant. Attach copies of the promotional efforts: newspaper articles, flyers, brochures, etc.
11. PROJECT PARTNERS: If applicable, list all project partners.
12. LESSONS LEARNED: Explain one or two of the most significant lessons learned for others wanting to adopt any part of this project.
13. PROJECT CONTINUANCE: Do you anticipate providing early literacy activities and programs after the grant period ends. Please describe.
14. EFFORT LEVEL: If you anticipate providing an early literacy program next year, do you anticipate any changes in your level of effort in reaching the target audience?
15. PROJECT SCOPE: If you provide an early literacy program next year, will the scope of the project change? (i.e. Will the library add a digital early literacy component, hold more off-site programming at partner locations, etc.)
16. OTHER: Please share other comments as appropriate.

MISSOURI STATE LIBRARY – LIBRARY SERVICES AND TECHNOLOGY ACT
early LEARNING COLLECTION DEVELOPMENT grant
FINAL FINANCIAL REPORT

Include only LSTA funds in this chart. Please use exact figures. Do not round.

LSTA Amount Approved—Enter the LSTA amount approved in each category as listed in the budget memo in the grant award packet. Do not change any of these figures. Changes can only be made after an amendment has been fully executed.

LSTA Amount Spent This Period—List amounts expended during this reporting period for each category. 

Amount Spent to Date—List total amount of funds spent to date in each category, including the amount in LSTA Amount Spent This Period.

LSTA Unspent Balance—List what is left to spend. (LSTA Amount Approved minus LSTA Amount Spent to Date)

	Budget Category
	LSTA Amount Approved
	LSTA Amount 

Spent to Date
	LSTA Unspent Balance

(To be subtracted 

from final payment amount)

	Technology and Software

-25% minimum local match required


	
	
	

	Library Materials 

	
	
	

	Supplies

	
	
	

	Indirect Cost Rate

	
	
	

	TOTAL
	
	
	


Library Services and Technology Act Grant Program administered by the Missouri State Library, 
a Division of the Office of the Secretary of State
EARLY LEARNING COLLECTION DEVELOPMENT GRANT
Payment Summary – Final Report
Grant Project Number: 

Grantee Name: 

Please list the items received during this portion of the grant period arranged by budget category. Include only approved items as listed in the project budget. Use exact costs. Do NOT round Be specific as to the number of hours worked, number of miles traveled, books and DVDs purchased, etc.  Items of a similar nature may be grouped together.  For example, you do not need to provide a line item list of every book purchased, you can just record 22 children’s books to support the theme.  Please see the Resource Section for an example.  Retain copies of all original invoices, receipts, and timesheets for the institution’s grant file.

	Budget  Category
	Description of item(s) 
	Quantity
	Invoice Number
	Invoice  Date
	Vendor
	 LSTA Funds 
	 Local Funds 
	 Total 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	TOTAL
	
	
	


MISSOURI STATE LIBRARY – LIBRARY SERVICES AND TECHNOLOGY ACT
EARLY LEARNING COLLECTION DEVELOPMENT
RESOURCES

Example answers to questions:

5. INTERACTIVE INSTRUCTIONAL PROGRAMS: If applicable, describe any interactive instructional programs offered throughout the full grant period.  These programs include hands-on activities. Please report each program separately using the format in the example below.



6. INSTRUCTIONAL PRESENTATIONS/PERFORMANCES: If applicable, describe any low or no interactivity instruction presentations or performances offered throughout the full grant period. Please report each presentation or performance separately using the format in the example below.


8. OUTCOMES: What results can be reported? If a survey was used, please summarize the results. Please discuss the impact the project had on the library, the individuals served, and the community. This includes changes in behavior, skills, knowledge, attitudes, etc.  

Improving the early literacy resources and programs at the library helped increase engagement from children and parents both during story time and in the library in general. 

Library staff learned and developed more ways to make story time fun and engaging for the children, which contributes to the development of early literacy skills. 

9. IMPORTANCE OF FINDINGS: Briefly summarize the importance of the outputs, outcomes, and/or other reported results. How will the findings impact future program planning?
Families and other early literacy stakeholders were provided instruction in the importance of early literacy and simple techniques that could be used to help children be ready to read and learn when they enter school and took the opportunity to attend these events, likely increasing their knowledge and skills in these areas. 

Kindergarten and pre-kindergarten children had access to resources to support their early literacy skill development and took advantage of the opportunity to use them. 

Kindergarten and pre-kindergarten children who used the materials and participated in early literacy activities likely built early literacy skills needed to read successfully. 

It is important to continue our early literacy efforts continue to help children have the best chance of future learning success.
10. LESSONS LEARNED: Explain one or two of the most significant lessons learned for others wanting to adopt any part of this project.
Improving the early literacy resources at the library and attending local events helped to heighten the awareness of the library as a community anchor and has the potential of helping to create lifelong learners and library users.

13. PROJECT CONTINUANCE: Does the library anticipate providing early literacy activities and programs after the grant period ends?
The materials purchased through the grant will remain in use until they are either consumed, discarded, or replaced.  They library continue to provide early literacy services and programs as time and funding permit.
14. EFFORT LEVEL: If the library anticipates providing an early literacy program next year, does the library anticipate any changes in the level of effort in managing the project?
Because of the impact this project has had on the community, the Friends of the Library group has agreed to provide funds to continue to improve the library's early literacy programs, collection and resources.

15. PROJECT SCOPE: If the library will provide an early literacy program following the end of the grant period, will the scope of the project change?
Yes. In the fall we will expand our program to include a partnership with the local hospital where children in pediatric care will have the opportunity to participate in storytimes and receive a book to assist in creating or expanding home libraries.
Library Services and Technology Act Grant Program administered by the Missouri State Library, 

a Division of the Office of the Secretary of State

Early learning collection development grant

Payment Summary Example – Final Report

Grant Project Number: 2018-LCP7-COL17CN7-9999

Grantee Name: SHOW ME PUBLIC LIBRARY 

Please list the items received during this portion of the grant period arranged by budget category. Include only approved items as listed in the project budget. Items of a similar nature may be grouped together. Use exact costs. Do NOT round.  Be specific as to the number of hours worked, number of miles traveled, books and DVDs purchased, etc. Retain copies of all original invoices, receipts, and timesheets for the institution’s grant file.
	Budget  Category
	Description of item or service
	Quantity
	Invoice Number
	Invoice  Date
	Vendor
	 LSTA Funds 
	 Local 
Funds 
	 Total 

	Technology and Software
	Tablets with peloaded early literacy materials
	3
	13778
	May-June 2018
	Computer, Inc.
	$312.50
	$112.50
	$425.00

	Supplies
	Robot Kits
	Varies
	12599
	6/25/2018
	Crafts Galore
	$128.00
	$0
	$128.00

	Supplies
	Program supplies
	Varies
	12599
	7/15/2018
	Crafts Galore
	$400.00
	$0
	$400.00

	Library Materials
	Early Literacy Titles
	Varies
	14445
	7/25/2018
	Books and More
	$500.00
	$0
	$500.00

	Library Materials
	Early learner DVDs
	20
	14445
	7/28/2018
	Books and More
	$700.00
	$0
	$700.00

	
	
	
	
	
	TOTAL
	$2,040.50
	$112.50
	$2,153.00


Name of Program: Early Literacy at WIC


Program Location: WIC Clinic in Welcome, MO


Program Length: 60 minutes


Number of Programs Offered: 1


Number of Sessions Per Program: 2


Total in Attendance: 15


Program Activities: Parents were introduced to the importance of early literacy, the five Roads to Reading, and simple, fun activities they could do with their child that encourages reading readiness. Parents and children did the activities together. Each family was given Racing to Read skill cards and bookmarks, and a book to use at home.








Name of Program: Weekly Storytimes


Program Location: Show-Me Public Library in Welcome, MO


Program Length: 60 minutes


Number of Programs Offered: 1


Number of Sessions Per Program: 50


Total in Attendance: 478


Program Activities: Weekly storytimes were provided to preschool children from June 2017 through May 2018 in the library, except for the weeks of Christmas and New Year’s when no storytimes were held. At the weekly sessions, library staff used engaging stories, crafts and activities to demonstrate the Five Roads to Reading to caregivers and encourage early literacy skill development in children.








Name of Presentation/Performance: Madcap Fairy Tales at Show-Me Public Library 


Program Location: Show-Me Public Library in Welcome, MO


Program Date: Program held July 13, 2018


Presentation/Performance Length: 60 minutes


Number of Presentations/Performances Offered: 1


Number of Sessions: 1


Total in Attendance: 18


Program Description: The Madcap Fair Tales Puppeteers performed two fairy tales with a twist for the audience. The tales were based on The Ugly Duckling and The Gingerbread Man.  








Example of survey summary:





20 survey responses were received and had the following responses:





As a result of participating in the Early Literacy training did/do you:





�
Strongly Disagree�
Disagree�
Neutral�
Agree�
Strongly Agree�
�
I learned something by participating in this library activity�
�
�
3�
15�
2�
�
I am confident about using what I learned�
1�
1�
5�
10�



3�
�
I am likely to apply what I have learned�
1�
1�
3�
10�
5�
�



Repeat as appropriate for the remainder of the survey questions.
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