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Title 16— RETIREMENT SYSTEMS
Division 10—The Public School
Retirement System of Missouri

Chapter 4—Membership and Creditable

Service

16 CSR 10-4.005 Requirements for Mem-
bership

PURPOSE: This rule sets forth procedures
for complying with sections 169.010-
169.050, RSMo relating to membership in the
retirement system.

(1) Membership in the retirement system is
required by law, and each member shall com-
plete and file with the board of trustees a
membership record. This record shall be
filed within fifteen (15) days following the
first employment of a member in a district
included in the retirement system; and it shall
be an obligation of the employer to see that
the member completes the record, to certify
to the employment of the member in the dis-
trict and to see that the record is properly
filed with the board of trustees.

(2) Employers will remit twice the amount of
contributions withheld from all persons
employed by them who meet the require-
ments for membership, as provided by sec-
tions 169.010(17), 169.130, 169.135 and
169.140, RSMo. Errors by employers in
reporting of eligibility for membership,
assigning of employees, and in remitting of
contributions will be corrected retroactively,
provided the employer certifies that an error
was made, provides evidence adequate to
support the correction, and remits any bal-
ance due from the employer and employee. If
the employer has overremitted, the amount of
such overpayments will be refunded to the
employer.

(3) Any refund of contributions remitted in
error for a member or an employee shall
include the total interest, if any, which was
credited to those contributions by the retire-
ment system. Any refund of matching
employer contributions required in such an
instance shall be equal to the total amount
paid to the member or employee, including
interest. Any correcting remittance of contri-
butions for a member shall include the total
interest, if any, which would have been cred-
ited to those contributions by the retirement
system had the contributions been remitted on
a correct and timely basis. Any matching
employer contribution remitted in such an
instance shall be equal to the total amount
remitted for the member, including interest.

(4) Effective July 1, 1995, employment on a
full-time basis is defined as employment for a
definite period of time for the full school

year, or such fraction of the year as may be
specified in the employment agreement, in
which either—a) the employee carries at least
a standard or normal program of work com-
mensurate with the position and which
requires the employee to serve the full school
day for twenty (20) school days per month or
such other number of days as may constitute
a month; or b) the employee serves at least
the same number of hours in the school year
as required of those employees identified in
a) of this section. Membership eligibility and
credit granted prior to July 1, 1995, will not
be affected by this definition. Any person
whose employment is full-time as defined
herein and is thus eligible as of July 1, 1995,
for coverage under this system, and which
employment prior to July 1, 1995, required
membership in the Nonteacher School
Employee Retirement System of Missouri,
may make an irrevocable election for contin-
ued membership under the Nonteacher
School Employee Retirement System for the
duration of employment in the same position
with the same employer, if the election is
made in writing and filed with the board of
trustees by September 30, 1995. If the elec-
tion is not filed by that date, the employee
shall participate as of July 1, 1995, in this
system because of that employment as long as
the person remains eligible for membership
under section 169.010(16), RSMo. (For
guidance concerning full-time employees of
institutions of higher education, see section
169.140, RSMo.)

(5) Proof of date of birth shall be established
by submission of birth certificate or a certi-
fied copy thereof, issued by the Bureau of
Vital Statistics of the state in which the mem-
ber was born. A certified copy of the action
of a court of record will be accepted in lieu
of a birth certificate. If it is impossible for
the member to secure a birth certificate, doc-
umentary evidence to be evaluated by the
board of trustees may be submitted in lieu of
the birth certificate.

(6) Special Requirements—Certificates for
Colleges, Universities and Agencies.

(A) In determining credit for prior service,
employment on a full-time basis for which
public monies have been paid by employing
agencies will be accepted as prima facie evi-
dence that the person so employed met the
requirement of being duly certificated under
the laws governing the certification of teach-
ers.

(B) In determining eligibility for member-
ship and membership credit, the board will
satisfy itself—1) as to employment being on
an eligible basis; and 2) as to the member
being duly certificated under the laws gov-
erning the certification of teachers.

(C) It is not the function of the board of
trustees to pass on the legality of employment
or the conditions under which certificates
have been issued. If a person who is teach-
ing in the schools designated in the Retire-
ment Act meets the eligibility requirements,
the person is a member.

(7) Members of State-Wide Educational
Agencies—The employer of any person eligi-
ble for membership in the retirement system
under the provisions of subsection 2 of sec-
tion 169.130, RSMo shall furnish to the
board of trustees a certified copy of a resolu-
tion adopted by the governing body responsi-
ble for the administration of the organization
before any such person shall be considered
eligible for membership. This resolution
shall request the board of trustees to grant
membership to the certificated employees of
the organization who are now or may become
eligible for membership and shall indicate
that the governing body will assume full
responsibility for the withholding of contri-
butions from the salaries paid to such persons
and for the remittance of contributions to the
retirement system. This section of this rule
applies only to the teacher system.

AUTHORITY: section 169.020, RSMo Supp.
1997.% Original rule filed June 23, 1998,
effective Jan. 30, 1999.

*Original authority 1945, amended 1951, 1953, 1967,
1973, 1983, 1990, 1995, 1996.

16 CSR 10-4.010 Membership Service
Credit

PURPOSE: This rule sets forth the manner in
which credit is to be earned for full-time or
part-time service in employment covered by
the retirement system.

(1) Membership service credit for full-time
employment will be calculated based on the
following ratio beginning July 1, 1997: The
actual compensation received by the member
for the school year divided by the annual
compensation expected to be paid for that
full-time position for a complete school year,
as reflected on the beginning of the year
report from the employer (or as later amend-
ed). Both the numerator and denominator
will be determined without regard to the
career ladder and medical benefits that are
otherwise included in compensation. Credit
will be calculated to the nearest tenth of a
year. Not more than one (1) year of mem-
bership service credit will be allowed for any
school year.

(2) Where credit is allowed by law for part-
time employment, the credit will be calculat-

Rebecca McDowell Cook
Secretary of State

(1/30/00)

CODE OF STATE REGULATIONS

3



Division 10—The Public School Retirement System of Missouri

m 16 CSR 10-4—RETIREMENT SYSTEMS

ed based on the following ratio beginning
July 1, 1997: The actual compensation
received by the member for the school year
divided by the annual compensation that
would be paid for that position on a full-time
basis for a complete school year, as reflected
on the beginning of the year report from the
employer (or as later amended). Both the
numerator and denominator will be deter-
mined without regard to the career ladder and
medical benefits that are otherwise included
in compensation. Credit will be calculated to
the nearest tenth of a year. Not more than
one (1) year of membership service credit
will be allowed for any school year.

(3) When a member terminates membership
in the retirement system before the end of a
school year, the maximum credit that may be
received for that school year will be calculat-
ed based on the portion of the school year
completed before termination of member-
ship. Provided, however, that the beneficiary
of a deceased member may elect to have
membership service credit calculated pur-
suant to section (1) of this rule if such bene-
ficiary is eligible or would become eligible
for benefits pursuant to section 169.070.3(2)
or 169.075, RSMo. In no event will benefit
payments commence prior to July 1 if the
member is allowed one (1) year of member-
ship service credit.

AUTHORITY: section 169.020, RSMo Supp.
1998.* Original rule filed Dec. 19, 1975,
effective Jan. 1, 1976. Amended: Filed Aug.
14, 1979, effective Nov. 15, 1979. Amended:
Filed Sept. 11, 1981, effective Dec. 11, 198I.
Emergency amendment filed Sept. 1, 1982,
effective Sept. 11, 1982, expired Dec. 30,
1982. Amended: Filed Jan. 17, 1986, effec-
tive June 12, 1986. Emergency amendment
filed Sept. 10, 1987, effective Sept. 20, 1987,
expired Jan. 18, 1988. Amended: Filed Sept.
10, 1987, effective Jan. 29, 1988. Emergency
amendment filed Aug. 24, 1988, effective
Sept. 3, 1988, expired Jan. 1, 1989. Amend-
ed: Filed Aug. 24, 1988, effective Dec. 29,
1988. Amended: Filed Aug. 30, 1990, effec-
tive Dec. 31, 1990. Amended: Filed Sept. 25,
1991, effective March 9, 1992. Emergency
amendment filed Aug. 23, 1993, effective
Sept. 2, 1993, expired Dec. 30, 1993.
Amended: Filed Aug. 23, 1993, effective Jan.
31, 1994. Emergency amendment filed Oct.
29, 1993, effective Nov. 8, 1993, expired
March 7, 1994. Amended: Filed Oct. 29,
1993, effective May 9, 1994. Amended: Filed
Dec. 22, 1993, effective July 10, 1994.
Amended: Filed June 15, 1994, effective Nov.
30, 1994. Amended: Filed Aug. 4, 1994,
effective Feb. 26, 1995. Amended: Filed June
14, 1995, effective Dec. 30, 1995. Amended:
Filed June 14, 1996, effective Dec. 30,

1996. Amended: Filed Aug. 15, 1996, effec-
tive Feb. 28, 1997. Amended: Filed Oct. 24,
1996, effective July 1, 1997. Rescinded and
readopted: Filed June 23, 1998, effective
Jan. 30, 1999. Amended: Filed Aug. 9, 1999,
effective Feb. 29, 2000.

*Original authority: 169.020, RSMo 1945, amended 1951,
1953, 1967, 1973, 1983, 1990, 1995, 1996, 1998.

16 CSR 10-4.012 Payment for Reinstate-
ment and Credit Purchases

PURPOSE: This rule sets forth the manner in
which funds shall be paid to, credited and
refunded by the retirement system for the rein-
statement and purchase of membership ser-
vice credit in the retirement system.

(1) Payments to reinstate or to purchase cred-
it must be by cash, check, cashier’s check,
money order or bank draft payable to the
Public School Retirement System of Missouri
at par.

(2) Consistent with the Internal Revenue
Code, the system will accept rollovers in pay-
ment for reinstatement and credit purchases
provided the money is an “eligible rollover
distribution” from one of the following:

(A) A 401(a) tax qualified plan (including
a Keogh plan which meets additional require-
ments pertaining to owner-employees);

(B) A 401(k) profit sharing plan;

(C) A 403(a) qualified annuity plan;

(D) A 408(a) individual retirement account
or a 408(b) individual retirement annuity, but
only if the IRA is a conduit or “holding
account” IRA or annuity containing amounts
from a 401(a) qualified plan or a 403(a)
annuity plan, and does not contain any other
types of funds: therefore, an IRA which is
established and/or funded with other monies
is not an eligible rollover distribution;

(E) Such other plans or accounts as may be
authorized as a source of eligible rollover dis-
tributions to the system under the Internal
Revenue Code, provided that the system shall
not be obligated to accept any distribution
from any such authorized plan or account if
the distribution would jeopardize the tax-
qualified status of the system; or

(F) The member, if the amount was dis-
tributed to the member from a qualified plan,
is rolled over by the member to the system
within sixty (60) days of that distribution, and
the payment is accompanied by proof of
rollover eligibility.

(3) If an “eligible rollover distribution” is
used to reinstate or to purchase credit, the
system will accept only an amount equal to or
less than the balance due for the reinstate-
ment or purchase.

(4) Prior to July 1 each year, the board of
trustees shall establish a “purchase rate” of
interest based upon the actuarially assumed
annual rate of return on invested funds of the
retirement system. The purchase rate shall
apply to any amount due for reinstatement of
credit or for the purchase of credit except as
otherwise specified by law.

(5) Interest on an application to reinstate
credit shall be charged from the date of
refund to the member to the date of final pay-
ment to the system. Interest on an applica-
tion to purchase credit shall be charged from
the end of the school year in which each peri-
od of credit being purchased occurred to the
date of final payment to the system. Interest
shall be compounded as of each June 30 to
the date of final payment.

(6) The total amount due at the date of appli-
cation to reinstate credit or to purchase cred-
it, including interest charges to that date,
shall become the principal amount. If pay-
ment in full is made within the time period
prescribed by law, the total amount of any
payments made on the application will be
credited to the member’s accumulated contri-
butions.

(7) The total amount paid for the service
credit reinstated or purchased shall be credit-
ed to the member’s accumulated contribu-
tions account at the close of the school year
in which the application expires or the pay-
ment is made in full, or as of the effective
date of the member’s retirement or the mem-
ber’s date of death, as appropriate.

(8) A member electing to reinstate or pur-
chase credit who wishes to extend payment
for the credit over a period of time following
the election may make payments at will dur-
ing, but for no longer than, the period for
payment established by law, and interest on
the unpaid balance shall accrue monthly and
shall be compounded annually at the pur-
chase rate established by the board of
trustees.

(9) If payment to reinstate or purchase all the
credit for which the member applies is not
completed within the period established by
law, the amount paid will be—a) used to
allow proportional credit where permissible,
based on the relationship between the total
principal due at application and the total of
the payments applied to the principal, and the
total amount paid will be credited to the
member’s accumulated contributions; or b)
refunded to the member if proportional cred-
it is not allowable. Only payments purchas-
ing less than the first one-tenth (0.1) year of
credit will be refunded. The member may
reapply to reinstate or purchase credit for the
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same period for which the member previous-
ly applied but did not make full payment,
except in those instances where a current
employer must make matching contributions
to fund the credit, in which case the member
shall be limited to one (1) application for
such credit.

(10) If a member dies before retirement or
retires on service or disability retirement
after having made partial payments but not
payment in full to reinstate or purchase cred-
it, the partial payments will be refunded to
the member’s beneficiary or the retiree if
proportional credit is not allowable by law or
by rule of the board of trustees. If propor-
tional credit is allowable, the payments will
be credited to the member’s accumulated
contributions and proportional credit will be
allowed. Only payments purchasing less than
first one-tenth (0.1) year of credit will be
refunded to the member’s beneficiary or the
retiree.

AUTHORITY: section 169.020, RSMo Supp.
1997.*% Original rule filed June 23, 1998,
effective Jan. 30, 1999.

*Original authority 1945, amended 1951, 1953, 1967,
1973, 1983, 1990, 1995, 1996.

16 CSR 10-4.014 Reinstatement and Cred-
it Purchases

PURPOSE: This rule sets forth provisions
relating to the reinstatement or purchase of
membership service credit in the retirement
system.

(1) A member electing to reinstate or pur-
chase membership service credit authorized
by the laws governing the retirement system
shall make the election to reinstate or pur-
chase credit on a form provided by the retire-
ment system and the reinstatement or pur-
chase shall be effected through payment to
the retirement system within the time period
prescribed by law of the contributions due,
together with interest computed at the pur-
chase rate set by the board of trustees, in
accordance with the provisions of 16 CSR 10-
4.012.

(2) A member cannot elect to purchase or
claim credit for services outside of a district
included in this retirement system, or to rein-
state credit previously earned in this retire-
ment system, for which the member is receiv-
ing or for which the member may, without
additional services, become eligible to
receive a benefit from another retirement sys-
tem. Any Federal Old Age, Survivor’s, Dis-
ability and Health Insurance benefits or cred-
it established under the Social Security sys-

tem because of the service, however, shall not
affect the member’s right to reinstate or pur-
chase the credit. A member cannot elect to
purchase membership service credit from any
source if the purchase would result in the
member accruing more than one (1) year of
membership service credit for any school
year.

(3) A member who applies to reinstate or
purchase membership service credit must
provide reliable documentation sufficient to
establish each element required to qualify for
the proposed reinstatement or credit pur-
chase. Where the credit being purchased is
based on a period of employment or a period
of service covered by a retirement system, the
documentation must include confirmation by
the employer or retirement system of the rel-
evant facts.

(4) Once a member has filed an application to
reinstate service credit, no additional applica-
tion to reinstate credit may be filed until the
period for payment under the initial applica-
tion has expired or payment in full has been
made. Once a member has filed an applica-
tion to purchase service credit, no additional
application to purchase the same type of cred-
it may be made until the period for payment
under the initial application has expired or
payment in full has been made.

(5) Any credit earned for a period of leave
under section 169.595, RSMo shall be
secured only if the necessary contributions
are remitted during the school year in which
the leave period occurred and are accompa-
nied by a statement from the employing dis-
trict certifying the name of the member for
whom the contributions are being remitted
and that the member was either on sick leave
in accordance with the sick leave provisions
of the employer or was under Workers’ Com-
pensation during the period of leave.

(6) The following provisions shall apply to a
purchase of membership service credit for
maternity leave under Chapter 169, RSMo:

(A) A period of leave shall be considered
eligible for maternity leave under the follow-
ing conditions:

1. The leave was unpaid;

2. The leave related to a natural birth,
legal adoption, or terminated pregnancy by or
of the member;

3. The member was employed in a posi-
tion covered by the retirement system at the
time the leave was granted and began;

4. a) The district granting the leave had
a written maternity leave policy as a part of
its regulations, or b) the minutes of the gov-
erning board of the district set forth the grant-

ing of the leave for reasons of maternity, or c)
affidavits certifying that the leave was grant-
ed for reasons of maternity are provided by at
least two (2) persons who either were mem-
bers of the governing board or administrative
officers of the district at the time the leave
was granted and had first-hand knowledge of
the granting of the leave; and

5. The member provides a certified copy
of a birth certificate, or certification of adop-
tion, or physician’s certification of termina-
tion of pregnancy, pertinent to the period of
maternity leave.

(B) If a grant of maternity leave established
in accordance with 16 CSR 10-4.014(6)(A)
specifies a fixed period for such leave, the
member may purchase membership service
credit for some or all of the amount of time
specified in the grant of leave, up to a maxi-
mum of four (4) years of service credit. If a
grant of maternity leave does not specify a
fixed period for such leave, the member may
purchase up to four (4) years of membership
service credit from the period of non-covered
employment immediately subsequent to the
granting of the leave, provided, however, that
the member must establish that the member
made a good faith effort to return to covered
employment each year of the proposed leave
period and no position was available.

(C) A member may elect to purchase some
or all of the period of maternity leave for
which the member is eligible, but a member
may not purchase more than a total of four (4)
years of membership service credit based on
maternity leave. If a member was granted
multiple maternity leave periods separated by
periods of creditable service in a district
included in the retirement system, the mem-
ber may purchase credit for more than one (1)
period per application, but in no event shall
the total membership service credit for
maternity leave exceed four (4) years over the
member’s service career.

(D) Verification of matters relating to the
maternity leave period claimed shall be estab-
lished by means of a sworn statement by the
member and by copies of district records,
certified by an administrative officer of the
district, which provide evidence concerning
the leave, including the reason for the leave,
the beginning and ending dates, or the avail-
ability of post-leave employment. Reliable
evidence such as affidavits from persons who
were members of the governing board or
administrative officers of relevant districts at
the time of the leave, certifying the reasons
for the leave, the duration or terms of the
leave or the availability of post-leave employ-
ment may be considered if no such district
records exist.
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(7) The purchase of membership service
credit based on previous service earned under
the Nonteacher School Employee Retirement
System of Missouri shall be allowed on a pro
rata basis utilizing the ratio between the total
number of hours served within the school
year for which credit is purchased and the
total number of hours which would have been
required for a full year’s term of employment
if the position was or had been full-time. The
employer(s) for whom the purchased service
was rendered shall determine and certify to
the retirement system the total number of
hours of service which would have been
required for a full year’s term of employment
and the total hours of service actually ren-
dered, unless that information is available
from the records of the Nonteacher School
Employee Retirement System. A determina-
tion of the credit allowable will be made
based upon the best documentation available.

(8) The following provisions shall apply to
the purchase of creditable service under sec-
tion 105.691, RSMo:

(A) A member may elect to purchase cred-
itable service under section 105.691, RSMo
only if the member had previously acquired
creditable service in a retirement plan defined
in that section for the employment to which
the election applies; except that if the service
did not meet the membership requirements of
the employer’s retirement plan or the
employer had no such retirement plan at the
time the service was rendered, but the service
would otherwise have met the membership
requirements of this system as in effect when
the election is made, the member shall be eli-
gible to purchase such creditable service.
The creditable service allowable shall be
determined in accordance with the provisions
of section 105.691, RSMo and the rules of
the board of trustees; and

(B) A member who does not complete pay-
ment in full on an application to purchase
creditable service under section 105.691,
RSMo within the time limit prescribed by law
may reapply to purchase creditable service
for that same period of employment. The
member may apply within the limits of the
law to purchase creditable service for any
other period of employment for which appli-
cation to purchase creditable service was not
previously made.

(9) The purchase of creditable service pur-
suant to section 169.577, RSMo shall be
administered as follows:

(A) Any member will be considered “with-
in five (5) years of being eligible to retire
with a retirement allowance” if that person
would be eligible to begin receiving a full or

reduced retirement allowance from the public
school retirement system, by virtue of accru-
al of five (5) or fewer years of creditable ser-
vice or the passage of five (5) or fewer cal-
endar years;

(B) The salary to be used in calculating the
purchase cost for any member who is not
employed in a position covered by the public
school retirement system at the date of elec-
tion to purchase credit shall be the salary for
the last full year of creditable service with the
public school retirement system prior to the
date of election;

(C) Credit purchased shall be used for all
purposes except vesting;

(D) Interest shall be charged on the unpaid
balance of the purchase cost from the date of
election until payment is made in full;

(E) A purchase shall be made only in
increments of one-tenth (1/10) year and may
not exceed four-tenths (4/10) year. Multiple
elections are allowed, and a member may
again elect to purchase credit for the same
period of time for which the member previ-
ously applied but for which payment in full
was not made within the time allowed by law;
and

(F) If the total payments made within the
time allowed by law are insufficient to pur-
chase all the credit for which the member
applied, proportional credit shall be allowed
based upon the ratio between the amount due
for the entire period for which election to
purchase was made and the total amount of
the payments applied to reduce the principal
amount due, but only in increments of one-
tenth (1/10) year.

(10) The following provisions shall apply
when individuals are reemployed by a district
pursuant to the Uniformed Services Employ-
ment and Reemployment Rights Act of 1994
(USERRA), and its successors:

(A) When the system is notified by either a
district or a member of a period covered by
USERRA, the system will obtain confirma-
tion from the district of the period covered
and the compensation that would apply;

(B) A period covered by USERRA will not
be a break in service for purpose of termina-
tion of membership and will count toward
vesting, but not toward benefit calculation
unless the member elects to pay required con-
tributions as provided in this regulation;

(C) A member may elect, within five (5)
years of reemployment, to pay the system the
employee contributions the member would
have made, using the contribution rates and
salary that would have applied during the
period, as required by USERRA;

(D) Where the member has elected to pay
employee contributions under USERRA, the

district reemploying the member is required
under federal and state law to pay the contri-
butions the employer would have paid, using
the contribution rates and salary that would
have applied during the period and interest on
the contributions at the assumed rate of return
on invested funds of the system;

(E) The employer shall pay the employer
contributions and interest no later than the
end of the school year following the year in
which the employee files an election to make
the employee contributions;

(F) Payment of employee contributions
may be made over the period from the date of
election to five (5) years after reemployment;

(G) If the member fails to complete pay-
ment of the employee contributions during
the period allowed, proportional credit shall
be allowed based on the ratio between the
amount due for the entire period and the total
amount of the payments made and to the
nearest tenth of one year with any payments
purchasing less than one-tenth (0.1) year
being refunded, and the employer contribu-
tions and interest shall be adjusted according-
ly; and

(H) The maximum creditable service that
may be allowed pursuant to USERRA is five
(5) years.

(11) A member electing to purchase mem-
bership service credit for service in the
armed forces shall receive one (1) year of
credit for each twelve (12)-month period of
such service. For any such period of service
in the armed forces of less than twelve (12)
months, the member shall receive proportion-
al credit computed to the nearest tenth of a
year; provided that, if the member entered on
active duty in the armed forces no later than
the date on which the member’s services
were to have begun under an employment
agreement with a district included in the
retirement system and if the total period of
active military service that year would have
entitled the member to a year of creditable
service had that service been rendered in that
position with the district, the member shall
be entitled to a full year of membership ser-
vice credit for the period of service. No
more than one (1) year of membership ser-
vice credit shall be allowed for service in the
armed forces or for a combination of service
in the armed forces and actual service in a
district included in the retirement system, for
any one (1) school year.

(12) Unless expressly authorized, member-
ship service credit purchased under the laws
governing the retirement system cannot be
used to establish eligibility for benefits under
sections 169.060 and 169.075, RSMo, but
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such purchased credit may be used in com-
puting the value of any benefits to which a
member would otherwise qualify under those
sections.

(13) The purchase of any membership service
credit authorized by the laws governing the
retirement system which is not specifically
addressed in these rules shall be conducted in
accordance with and limited by the applicable
provisions of law.

AUTHORITY: section 169.020, RSMo Supp.
1997.*% Original rule filed June 23, 1998,
effective Jan. 30, 1999.

*Original authority 1945, amended 1951, 1953, 1967,
1973, 1983, 1990, 1995, 1996.

16 CSR 10-4.016 Withdrawals

PURPOSE: This rule sets forth the proce-
dure for withdrawal of a member’s contribu-
tions, including interest, in accordance with
the provisions of sections 169.035 and
169.050, RSMo and the restrictions for the
purchase or reinstatement of creditable ser-
vice with this retirement system for members
who made elections under the provisions of
sections 104.342 and 104.372, RSMo.

(1) If a member withdraws from the system,
the member shall be paid the full amount due
within sixty (60) days of the establishment of
the withdrawal; provided, however, that a
member may not make application for with-
drawal of contributions until thirty (30) days
have elapsed after termination of covered
employment. See 16 CSR 10-6.080(1) for the
nonteacher system.

(2) If a member who has withdrawn or has
been refunded contributions and thereby for-
feited creditable service again becomes a
member of the system, and elects prior to
retirement to reinstate all or a portion of the
creditable service forfeited in accordance
with 16 CSR 10-4.012 and 16 CSR 10-4.014,
the relevant portion of the previous service
shall be reinstated and the payments credited
to the member’s accumulated contributions.

(3) Any member who elected under the pro-
visions of section 104.342, RSMo to remain
a member of the Public School Retirement
System of Missouri and who elects to rein-
state creditable service previously forfeited at
withdrawal, to purchase credit for services in
another Missouri retirement system or in
another state, to purchase credit for services
in the armed forces, or to purchase credit for
a period of leave, shall be subject to the same
legal and regulatory requirements as any oth-

er member, including a requirement to pay
the amount due for that credit as prescribed
by law and the rules of the board of trustees.

(4) No member who previously elected under
the provisions of section 104.342 or 104.372,
RSMo to secure creditable prior service with
the Missouri State Employees’ Retirement
System for creditable service previously for-
feited at withdrawal from this retirement sys-
tem may elect to reinstate that creditable ser-
vice with this retirement system.

(5) A member who has made additional
deposits under section 169.035, RSMo and
who elects to withdraw the total of such
deposits in accordance with the provisions of
that section shall receive payment in full of
the total amount due (including any interest
authorized by law) within sixty (60) days of
the date on which the application was filed.

AUTHORITY: section 169.020, RSMo Supp.
1997.* Original rule filed June 23, 1998,
effective Jan. 30, 1999.

*Original authority 1945, amended 1951, 1953, 1967,
1973, 1983, 1990, 1995, 1996.

16 CSR 10-4.020 Prior Service Credit

PURPOSE: This rule sets forth the proce-
dures for qualifying prior service credit as
provided in section 169.050, RSMo.

(1) On a form supplied by the board of
trustees, each member claiming prior service
credit shall file with the board of trustees a
statement of all services performed by
him/her in the public schools of Missouri pri-
or to July 1, 1946, and services rendered out-
side of this state prior to July 1, 1946, for
which credit is claimed, and the services
shall be listed separately by years.

(2) All claims for prior service credit by
members for services in Missouri, but not to
exceed thirty (30) years, shall be verified by
any of the following records: a statement
from a school or county official having cus-
tody of the records; when no official records
are existent for service claimed, verification
of services may be made by affidavits from
not fewer than two (2) persons having first-
hand knowledge of the service, preferably
persons who served with the individual or
who were members of the board of directors
of the district at the time; submission to the
board of trustees by the teacher of the origi-
nal duly executed teacher’s contract made at
the time of the service, with a sworn state-
ment as to the fulfillment of the contract (see

16 CSR 10-6.050(1)-(4) for the nonteacher
system).

(3) The member shall be responsible for the
verification of the service outside of this state
for which credit is claimed and the verifica-
tion shall be made in the following manner:
by means of affidavits completed with infor-
mation obtained from school records by the
custodian of the records; by means of affi-
davits completed with information obtained
from the records of a retirement system;
when no records are existent from which a
verification of the claimed service can be
obtained, by means of affidavits completed by
two (2) or more persons having a first-hand
knowledge of the service or by submission of
the original duly executed teacher’s contract
made at the time of the service and with a
sworn statement as to the fulfillment of the
contract.

(4) In determining prior service credit, the
minimum time for which credit for one (1)
year’s service shall be granted shall be as fol-
lows:

(A) Services rendered prior to July 1, 1909
shall be based on the legal school term of six
(6) months or one hundred twenty (120) days,
and service in any one (1) school year of five
(5) months or one hundred (100) school days
shall be counted as one (1) year of service;

(B) Services subsequent to June 30, 1909
shall be based on the legal school term of
eight (8) months or one hundred sixty (160)
days, and services in any one (1) school year
of seven (7) months or one hundred forty
(140) days shall be counted as one (1) year of
service;

(C) Instances not covered under subsection
(4)(A) or (B) of this rule shall be determined
by the board of trustees upon the facts of each
case;

(D) Service in excess of the minimum
number of school days in any one (1) school
year, as set forth in this rule, shall not count
toward prior service credit in any other
school year; and

(E) Prior service credit for time served in
the Kansas City or St. Louis schools will be
allowed members who are not and will not be
eligible for benefits in their systems. Section
(4) applies only to the teacher system.

(5) After reviewing all evidence submitted in
claim for prior service credit and after satis-
factory proof of date of birth has been
received, the board of trustees shall issue to
each member a statement of prior service
credit allowed.

(6) If, at any time, an error should be found
in the establishment of the prior service

Rebecca McDowell Cook
Secretary of State
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record of a member, the board of trustees
shall have the power to correct this mistake
and to adjust any benefits which may be
affected.

(7) To qualify for prior service credit under
the original Public School Retirement Act,
full-time service shall mean employment for
not less than seven (7) months of the 1945-46
or 1946-47 school year, provided, that in the
case of a member who has been a full-time
employee as defined by the board of trustees
for the three (3) years immediately preced-
ing, who was employed for full-time service
in 1945-46, but who, because of disability,
served for less than the full seven (7) months
in 1945-46, the member shall qualify for pri-
or service credit. This section of this rule
applies only to the teacher system.

(8) To qualify to receive prior service credit
for services as a teacher outside of this state
before July 1, 1946, the member must have
service credit in our system for services after
August 29, 1953, which will be at least equal
to the length of time for which both prior ser-
vice credit and membership service credit is
claimed for services outside of this state. This
section of this rule applies only to the teach-
er system.

(9) Prior service credit shall not be allowed
for services out of Missouri before July 1,
1946, for which a member is receiving or is
eligible to receive retirement credit or bene-
fits in another teacher retirement system.
This section of this rule applies only to the
teacher system.

AUTHORITY: section 169.020, RSMo Supp.
1990.* Original rule filed Dec. 19, 1975,
effective Jan. 1, 1976.

*Original authority 1945, amended 1951, 1953, 1967,
1973, 1983, 1990.

Op. Atty. Gen. No. 134, Block (8-18-78).
Senate Bill 906, 79th General Assembly, Sec-
ond Session, pertaining to membership and
prior service credit in the Public School
Retirement System, does not authorize a reap-
plication for election by a member of the sys-
tem to pay previous withdrawals or refunds to
reinstate prior service credit.

8 CODE OF STATE REGULATIONS (1/30/00) Rebecca McDowell Cook
Secretary of State



Chapter 4—Membership and Creditable Service 16 CSR 10-4 m

STATEMENT OF SERVICE AS A TEACHER IN MISSOURI PRIOR TO JULY 1, 1946

INSTRUCTIONS: Give a complete statement of your service as a teacher in the public schools and institutions in
Missouri. Use a separate line for each school year. The maximum creditable prior service is 30 years, but list all years
of service. If not enough lines on this page, list remaining years on page 3. Do not include absences without pay, sub-
stitute or practice teaching. This report is the basis of creditable prior service. Protect your own interests by com-
pleting accurately.

Noer School District or Institution County Sgnoet | NOUSE D [in Senool Year Siealy Salary per Month for oot Yeer
1 1945-46
2 194445
3 1943-44
41 . 1942-43
5 1941-42
6 1940-41
7 1939-40
8 1938-39
9 1937-38

10 1936-37 ]
11 1935-36
12 1934-35

ﬁ 1933-34

1_4 1932-33
15 1931-32
16 1930-31
17 1929-30
18 1928-29
19 1927-28
20 1926-27
21 1925-26
22 1924-25
23 1923-24
24 1922-23
25 1921-22
26 1920-21
27 : 1919-20
28 1018-19
29 1917-18
30 1916-17
31

I hereby claim the above teaching services in Missouri Public Schools or
institutions prior to July 1, 1946.

Membership Number Signature of Member

Rebecca McDowell Cook (1/30/00) CODE OF STATE REGULATIONS 9
Secretary of State
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16 CSR 10-4.022 Forms to be Used

PURPOSE: This rule provides for the order-
ly transmittal of data and information neces-
sary for the administration of the retirement
system.

(1) Applications for retirement allowances,
disability benefits, withdrawals of funds,
death benefits, service credit purchases, rein-
statements and other matters concerning the
administration of the retirement system shall
be submitted on forms provided by the retire-
ment system, and shall be filed with the exec-
utive director or the executive director’s
designee.

AUTHORITY: section 169.020, RSMo Supp.
1997.* Original rule filed June 23, 1998,
effective Jan. 30, 1999.

*Original authority 1945, amended 1951, 1953, 1967,
1973, 1983, 1990, 1995, 1996.

10 CODE OF STATE REGULATIONS (1/30/00) Rebecca McDowell Cook
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