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Chapter 6—The Nonteacher School Employee Retirement System of Missouri

16 CSR 10-6 m

Title 16—-RETIREMENT
SYSTEMS
Division 10--The Public School
Retirement System of Missouri
Chapter 6—The Nonteacher School
Employee Retirement System of Missouri

16 CSR 10-6.010 Employment

PURPOSE: This rule provides for member-
ship based on employment for persons not
qualified for or entitled to membership in the
public school retirement system, as autho-
rized by sections 169.600 and 169.650,
RSMo and for rights to retain membership
under certain specified conditions.

(1) A person shall be considered to be regu-
larly employed if s/he is employed in a posi-
tion which continuously requires services for
at least twenty (20) hours per week for the
school term or for that part of the term which
remains at the time of his/her employment, or
for a specified period within the term; pro-
vided that a person employed for less than
one (1) month shall not be considered regu-
larly employed.

(2) The employer of any person eligible for
membership in the retirement system under
the provisions of section 169.600.15, RSMo
shall furnish to the board of trustees a certi-
fied copy of a resolution adopted by the gov-
erning body responsible for the administra-
tion of the junior college district before any
such person shall be considered eligible for
membership. This resolution shall request the
board of trustees to grant membership to the
eligible employees of the district who are now
or may become eligible for membership and
shall indicate that the governing body will
assume full responsibility for the withholding
of contributions from the salaries paid to such
persons and for the remittance of contribu-
tions to the retirement system (also see 16
CSR 10-2.010 and 16 CSR 10-3.010).

(3) Any person whose employment renders
him/her eligible for membership in The
Public School Retirement System of Missouri
as of August 13, 1984, who on that date was
a member of The Nonteacher School
Employee Retirement System of Missouri
because of that employment, may elect con-
tinued coverage under The Nonteacher
School Employee Retirement System of
Missouri as long as s/he remains in that same
position with the same employer. The elec-
tion must be made in writing and filed with
the board of trustees prior to July 1, 1985,
and will be irrevocable after that date. If the
election is not made prior to July 1, 1985, the

person shall establish membership in and
contribute to The Public School Retirement
System of Missouri for services rendered in
that position after June 30, 1985, as long as
s/he remains eligible for membership under
section 169.010(16), RSMo (see 16 CSR 10-
2.010(8)(C) for the Public School Retirement
System).

(4) Any person whose employment is full-
time as defined by The Public School
Retirement System of Missouri and is thus
eligible as of July 1, 1995, for coverage under
The Public School Retirement System of
Missouri, and which employment prior to
July 1, 1995, required membership in the
Nonteacher School Employee Retirement
Systern of Missouri, may make an irrevocable
election for continued membership under the
nonteacher school employee retirement sys-
tem for the duration of employment in the
same position with the same employer if the
election is made in writing and filed with the
board of trustees by September 30, 1995, If
the election is not filed by that date, the
emptoyee shall participate as of July 1, 1995,
in The Public School Retirement System of
Missouri because of that employment as long
as the person remains eligible for member-
ship under section 169.010(16), RSMo.

AUTHORITY: section 169.610, RSMo
(1986).* Original rule filed Dec. 19, 1975,
effective Jan. 1, 1976. Emergency amend-
ment filed July 3, 1984, effective July I3,
1984, expired Nov. 10, 1984, Amended. Filed
Jan. 17, 1986, effective June 12, 1986.
Amended: Filed Aug. 4, 1994, effective Feb.
26, 1995.

*Qriginal authority 1965, amended 1977,
16 CSR 10-6.020 Scurce of Funds

PURPOSE: This rule sets forth the method
and deadline for payments by emplovers as
provided by section 169.620, RSMo.

Editor’s Note: The secretary of state has
determined that the publication of this rule in
its entirety would be unduly cumbersome or
expensive. The entire text of the material ref-
erenced has been filed with the secretary of
state. This material may be found at the
Office of the Secretary of State or at the head-
quarters of the agency and is available to any
interested person at a cost established by
state law.

(1) All contributions withheld from salaries
paid to employees, and determined to be due
the retirement system, along with an equal
contribution of the employer, shall be trans-

miited to the board of trustees by check, bank
draft or any negotiable instrument collectible
at par through a bank in the state of Missouri
made payable to The Nonteacher School
Employee Retirement System of Missouri,
and shall be accompanied with a transmittal
form to be supplied by the board of trustees,
showing in the proper order the information
called for.

(2) An employer shall be considered delin-
quent in the remittance of contributions if
s/he fails to transmit contributions to the
board of trustees in accordance with these
rules. If remittance of the full amount of both
employee’s and employer’s contributions
which are due the retirement system is not
received on or before June 30, suit for recov-
ery of the amount shall be instituted as pro-
vided for in section 169.620, RSMo (also see
16 CSR 10-2.010).

(3) Errors by employers in repotting of eligi-
bility for membership, assigning of employ-
ees and in remitting of contributions will be
corrected retroactively, provided the employ-
er certifies that an error was made, provides
evidence adequate to support the correction,
and remits any balance due from the employ-
er and employee. If the employer has over-
remitted, the amount of the overpayments
will be refunded to the employer.

(4) Any refund of contributions remitted in
error for a member or an employee shall
include the total interest, if any, which was
credited to those contributions by the retire-
ment system. Any refund of matching
employer contributions required in that
instance shall be equal to the total amount
paid to the member or employee, including
interest. Any correcting remittance of coniri-
butions for a member shall include the total
interest, if any, which would have been cred-
ited to those contributions by the retirement
system had the contributions been remitted on
a correct and timely basis. Any matching
employer contribution remitted in that
instance shall be equal to the totat amount
remitted for the member, including interest.

(5) For purposes of determining retirement
contributions and benefits, salary rate
includes medical insurance premiums
(including dental and vision) paid by the
employer on behalf of the member and pay-
ments made by the employer on behalf of the
member to a self-funded medical benefits
plan. Salary rate also includes payments
made by the employer on behalf of the mem-
ber to purchase an annuity, or fund a deferred
compensation plan, in lien of medical insur-
ance or & self-funded medical benefits plan.

Rebecca McDowell Cook
Secretary of State

{12131197)

CODE OF STATE REGULATIONS
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The employer shall withheld from the mem-
ber’s salary and remit to the system contribu-
tions on any such premiums and payments,
along with matching employer contributions.
Premiums and payments for prescription
drug, life and other ancillary benefits deter-
mined separately from premiums and pay-
ments for general medical benefits are not
part of salary rate. The payment reported for
each member covered by a self-funded med-
ical benefits plan shall be determined by the
employer.

(6) Retirement contributions which are with-
held from compensation paid to members
after June 30, 1989, shall be deemed to have
been picked up by the employer within the
meaning of Section 414(h)(2) of the Internal
Revenue Code. The contributions shall be
withheld and credited to member accounts in
accordance with the provisions of sections
169.600-169.710, RSMo but shall be consid-
ered to have been picked up by the employer
solety for the purpose of sheltering the con-
tributions from federal income tax until paid
by the retirement system in the form of a
refund or other benefits, The contributions
shall be subiect to refund or benefit claims by
either the member or his/her surviving bene-
ficiary in the same manner as any other con-
tributions in the member’s account with the
retirement system. In reporting the contribu-
tions to the retirement system, every employ-
er included within the retirement system shall
certify that—1) the emplovee contributions
were picked up by the employer in lieu of
being paid directly to the employees and 2)
the employees had no option to receive the
contributions directly. The salary reported to
the retirement system for each employee shall
include the contributions withheld and the
total contributions withhetld and reported
shall equal the percentage of that salary
required under the then-prevailing contribu-
tion rate. In withholding and reporting feder-
al income tax to taxing authorities, however,
the employer shall exclude from taxable com-
pensation the retirement contributions with-
held. Nothing in this rule shall be consirued
in any way as affecting eligibility for, the
amount of or the process of paying any refund
or benefit payable to either the member or
his/her surviving beneficiary.

(7) The terms “salary,” “salary rate” and
“compensation” are synonymous when used
in regulations promulgated by the board,
unless the context plainly requires a different
meaning.

(A) For purposes of calculating contribu-
uons and benefits, those terms mean the reg-
ular remuneration earned by a member as an
employee of any covered district during a
school year, including (unless excluded by
subsection (7}(B)):

1. Salary paid under the terms of the
basic employment agreement;

2. Wages;

3. Payments for extra duties, whether or
not related to the employee’s regular posi-
tion;

4. Overtime payments:

5. Career ladder payments made pur-
suant to sections 168.500 to 168.515, RSMo;

6. Supplemental salary paid in addition
to workers™ compensation;

7. Medical benefits as specified in sec-
tion {5) of this rule;

8. Payment for annual leave, sick leave
or similar paid leave actually used by the
member;

9. Payment for leaves of absence if at
least one hundred percent (100%) of previous
coniract rate;

10. Compensation on which taxation is
deferred under Jnternal Revenue Code (IRC)
section 401(k), 403(b), 457, 414(h)2) or
simitar plans established by the employer
under the IRC;

11. Salary reductions for purposes of a
plan established by the employer under TRC
section 125 and

12. Other similar payments that are
earned by a member as an employee of any
covered district during a school year.

(B) Salary, salary rate and compensation
do not include:

1. Payments for services as an indepen-
dent contractor, or any other payment that
must be reported on IRS form 1099-MISC;

2. Payments made by an entity that is not
a covered emplover, and reported to the IRS
under that entity’s tax identification number;

3. Payments made for unused annual,
sick or similar leave time, except as provided
by section 104.601, RSMo;

4. Payment for leaves of absence if less
than one hundred percent (100%) of previous
contract rate, except as provided in section
169.595, RSMo;

5. Extraordinary payments such as
bonuses, awards and retirement incentives;

6. Fringe benefits, except medical bene-
fits as described in section (5) of this rule;
and

7. Any other payment that is not part of
the regular remuneration earned by a member
as an employee of a covered district during a
school year.

(C) While an individual is employed in a
position covered by the system, compensation
received from all employers participating in
the system will be used to determine contri-
butions and benefits. Compensation includes
payments for services rendered during the
regular school session, summer school or
interim periods. Individuals may not have
compensation covered by both Public School
Retirement System (PSRS) and Nonteacher
School Employee Retirement System (NTRS)
for the same period; provided, individuals
who contributed to both systems on compen-
sation for the same period during the 1996-97
school year may elect in writing to continue
that status. The election is irrevocable and
must be made before September 30, 1997.

(D) The following payments resulting from
employment disputes will be included in
salary if the award or settlement document
designates those payments as salary as
defined in this section: back pay awards; pay-
ments in settlement of employment contract
disputes; and payments in settlement of other
employment disputes. The award or settle-
ment may be the result of a court order, an
order of an administrative tribunal or a nego-
tiated written settiement. The payments must
be allocated to the appropriate school years
and corrected contributions made, including
interest charges.

(E} In determining “final average salary”™
as defined in section 169.600, RSMo, the
system will disregard any increase in com-
pensation in excess of twenty percent (20%)
from one year to the next in the final average
salary period. This limit will not apply to
increases due to bona fide changes in position
or employer or increases required by state
statute.

AUTHORITY:  section 169.610, RSMo
(1994).* Original rule filed Dec. 19, 1975,
effective Jan. I, 1976. Amended: Filed June
20, 1978, effective Oct. 15, 1978. Amended:
Filed Feb, 16, 1988, effective July 1, 1988.
Amended: Filed April 18, 1989, effective July
1, 1989. Amended: Filed March 14, 1990,
effective June 28, 1990. Amended: Filed Dec.
29, 1994, effective June 30, 1995. Amended:
Filed April 24, 1996, effective Nov. 30, 1996.
Amended: Filed Feb. 13, 1997, effective July
1, 1997. Amended: Filed July 8, 1997, effec-
tive Jan. 30, 1998.

*Original quthority 1965, amended 1977.

Op. Atty. Gen. No. 224, Black (U-30-77). If
an employer participates in The Missouri
Nonteacher School Employee Retirement
System, employer may not withhold employ-
er’s share of contribution for full-time
emplayee whose salary is funded through the
Comprehensive Employment and Training Act

4

CODE OF STATE REGULATIONS

(12131/97) Rebecca McDowell Cook
Secretary of State
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of 1973 until the employee’s retirement bene-
fits vest. Also, the Retirement System is not
authorized to refund to an employer the
emplover’s contributions attributable to any
employee who terminates his/her employment
prior to the vesting of his/her benefits.

Rebecca McDowell Cook  (12/31/97) CODE OF STATE REGULATIONS
Secretary of State
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THE NON-TEACHER SCHOOL EMPLOYEE RETIREMENT SYSTEM OF MISSCURI NTR3
TRANSMITTAL OF CONTRIBUTIONS
(Read Instructions on Reverse Side Before Compieting This Form)
NEW EMPLOYEES [Instruction 2 {a)]
Salary Rate {Complate (A} of (B)] Monihly
Social M .of | R ini A

Membership Segfx:-aity . Name Pg:ifio% a?:;alsng {A) Hourly (81 Monthly Boar:ct!‘;’fd. Sf:ifes

Number* Number (Annual) | To Serve Rate Hrs. Rate . i ins. Began

per.wk. Payments|
“if 2 new employee does not have a membership number, include a completed membership record.
TERMINATIONS PRIOR TO END OF SCHOOL YEAR [Instruction 2 (b)]
No. of Total Sal. and Total Member
Membership N Date of Calendar Ba.Pd. Ios. an Cors. Wittheld
P nths i ni. i

Number ame Termination Sorved Were Baced anfir sg‘aed

“If not 4% of amount in “Total Saiary” column, include lelter explaining difference. .
SALARY REDUCTIONS BECAUSE OF ABSENCE OR LEAVE OF ABSENCE [Instruction 2 (c}]
M;rj:_;r::!ip Name Dates Doched M}?:f: :'ﬂyﬂ::sﬁon
SALARY RATE CHANGES [Instruction 2 (d)]
i Change Change
Mi?:_.ebr:: » Name 8:;?;; From Tog Reason for Change
NAME CHANGES [Instruction 2 (e}]

N%T;e;:!:ip Present Name® Previous Name

“Include “Affidavit - Change of Name" if nol previously filed

CERTIFICATION

i certify that contributions were withheld in accordance with the provisions of the law, and that the amounts due the Retirement System are fransmitted herewith. [ turther
certify that all new employees, terminations, absences without salary, and salary rate changes within the month are reported on this form.

Check Number Members’ Contributions Total
s Remitnted
Signature of Designated School Officer Date s
Check Number Employer's Contribution
Address $
For Month of Year Narne and Number of District County
REV &/88

CODE OF STATE REGULATIONS

(12/31197) Rebecca McDowell Cook

Secretary of State
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THE NON-TEACHER SCHOOL EMPLOYEE RETIREMENT SYSTEM OF MISSCURI NTR3
TRANSMITTAL OF CONTRIBUTIONS

INSTRUCTIONS FOR WITHHOILDING AND REMITTING CONTRIBUTIONS

1. Contributions at the rate of 4% must be withheld from the total salaries of persons regularly employed to serve at
least 20 hours per week in positions not covered by The Public School Retirement System of Missouri.

2. "Total salary™ for contribution purposes must include (1) salary paid for extra services during regular
employment; (2) salary paid for secondary services, such as to a custodian for driving a schooi bus; and (3)
Board-paid employee insurance premiums. If salary is reduced because of absence, contributions should be
withheld on the reduced salary. Any annual salary fess than $1200 should be considered as $1200 for contribution

purposes.

3, The menthly remittance should include the total contributions withheld from employees’ salaries and an equal
contribution of the employer. Remittances should be made payable to The Non-Teacher School Employee
Retirement System of Missouri, and must be collectible without charges. Magnetically-encoded bank routing
symbols must appear on all remittances. :

4 If an error is made in a monthly remittance, an adjustment should be made in the remittance for the following
month.

5. The remittance for the last month of the fiscal year should include the amount needed to make the total
remittances for the fiscal year equal to 4% of the salaries paid.

INSTRUCTIONS FOR COMPLETING AND FILING THIS REPORT

1. Prepare the report in duplicate.

2. Complete the sections on the reverse side as follows: (if additional space is needed please attach a separate
listing) ' '

(a) NEW EMPLOYEES - Report any new qualified employees hired during the month. List the membership
number {if new member, send a completed membership record), the social security number, the full name, the
number of months in the position for which hired (8, 10, 11 or 12 months), and the remaining months to serve
fn the fiscal year from the date of hire. Under the “Salary Rate” heading, if the employee is hired on an hourly
basis, listunder “(A}” the hourly salary rate and the hours per week for which the employee was hired; orif the
employee is hired on a monthly basis, list under *(B)"” the monthly salary rate and the number of payments the
employee will receive in the fiscal year. List in the last column the date qualified services'began..

(b) TERMINATIONS PRIOR TO END OF SCHOOL YEAR - Enter the requested information for terminations
during the month which were before the close of the school year. Contributions in the last column should be
4% of the amount reported in the "Total Salary” column, Do not reportas terminated those on temporary layoff
or leave of absence. Report such individuals in the “Absences” section immediately following.

(c) SALARY REDUCTIONS BECAUSE OF ABSENCE OR LEAVE OF ABSENCE - Report dates docked for each
such employee and the amount of salary reduction. The dates absent are needed to determine in which
calendar month the absences occurred.

(d) SALARY RATE CHANGES - Report hourly or monthly salary rate changes because of chahge in regular
number of hours or duties. :

e) NAME CHANGES - Report any change in an employee’s name and send an “Affidavit-Change of Name” if not
previously filed by the employes.

3. Complete the Certification with the information requested, and with the signature of the Board-designated person
responsible for the remittance of contributions.

4. Send the griginal copy of the report, with remittance, to The Non-Teacher School Employee Retirement System,
P.O. Box 268, Jefferson City, MO 85102, within 10days after the end of a calendar month in which any salaries are
paid. The remittance for June must be sént by June 30, and must include all contributions due but not previousiy
Temitted for the school year.

REV 6/88

Rebecca McDowell Cook  (1/29/98) CODE OF STATE REGULATIONS
Secretary of State
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16 CSR 10-6.030 Management of Funds

PURPOSE: This rule provides for the securi-
ty of funds in the depository bank and the
investment of the funds as authorized in sec-
tions 169.630 and 169.640, RSMo.

(1) The system shall name a depository finan-
cial institution(s) in which all moneys
received by the retirement office must be
deposited and from which all disbursements
of system funds must be made.

(2) All system funds held by this financial
institution(s) must be fully insured by the
Federal Deposit Insurance Corporation
(FDIC) or secured by collateral held by a
third party in the name of the system as pro-
vided by section 169.640, RSMo which shall
be available to the system in the event of
default by the financial institution(s).

(3) The executive director or his/her desig-
nated employee(s) shall determine and main-
tain approprate balance of funds to be held in
the financial institution(s) to satify the cur-
rent obligations of the system.

(4) The portion of the balance held in the
financial institution(s) but not needed for
immediate settlement of system payments
may be invested in collatralized investments.

(5) The system shall name a custodial bank to
facilititate the investment of funds and safe-
keeping of securities.

(6) Funds held by the depository financial
institution(s) in excess of the appropriate bal-
ance shall be transferred to the system’s cus-
todial bank and shail be distributed to the sys-
tem’s investment managers to be invested in
accordance with the asset allocation policy of
the board of trustees.

(7} The board of trustees shall determine
annually, on or before June 30, the rate of
interest which shall be credited to members’
accounts at the end of the fiscal year.

AUTHORITY: section 169.610, RSMo
{(1994).% Original rule filed Dec. 19, 1975,
effective Jan. 1, 1976. Amended: Filed Jan.
8, 1985, effective May II, 1985. Amended:
Filed Aug. 29, 1997, effective Feb. 28, 1998.

“Qriginal authority 1965, amended 1977,
16 CSR 10-6.940 Membership Service
Credit

PURPOSE: This rule sets forth the manner in
which credit is to be earned or purchased in

accordance with the provisions of sections
105.985, 169.593, 169.600, 169.620 and
169.630, RSMo.

(1) Membership service credit for regularly
emploved members will be calculated based
on the following ratio beginning July 1, 1997:
The actual compensation received by the
member for the school year divided by the
minimum annual compensation expected to
be paid for that position for a complete
school year, as reflected on the beginning of
the year report from the employer (or as later
amended). Both the numerator and denomi-
nator will be determined without regard to
the medical benefits that are otherwise
included in compensation. Credit will be cal-
culated to the nearest tenth of a year. Not
more than one {1} year of membership ser-
vice credit will be allowed for any school
year.

(2) When a member terminates membership
in the retirement system before the end of a
school year, the maximum credit that may be
received for that school year will be calculat-
ed based on the portion of the school year
completed before termination of member-
ship.

(3} Any credit earned for a period of leave
under section 169.595, RSMo shall be
secured only during the leave period; provid-
ed that if all contributions due for such cred-
it are received within the school year in
which the leave occurred, the credit shall be
allowable.

(4) Remittance of contributions due under
section 169.395, RSMo shall be made only
by the employer and no such remittance shall
be accepted unless it includes both the
employee and employer contributions. The
contributions shall be remitted in the same
manner as are regular contributions and shall
be accompanied by a statement on a form
provided by the retirement system certifying
the name of the member for whom the con-
tributions are being remitted and that the
member was either on sick leave in accor-
dance with the sick leave provisions of the
employer or was under Workers’ Com-
pensation during the period of leave.

(5) A member may elect to purchase cred-
itable service under section 105.985, RSMo
only if the member had previously acquired
creditable service in a retirement plan defined
in that section for the employment to which
the election applies; except that if the service
did not meet the membership requirements of
the employer’s retirement plan or the employ-
er had no retirement plan at the time the ser-
vice was rendered, but the service would oth-
erwise have met the membership require-

ments of this system as in effect when the
election is made, the member shall be eligi-
ble to purchase this creditable service. The
creditable service allowable shall be deter-
mined in accordance with the provision of
section 105.985, RSMo and the rules of the
board of trustees,

(6) A member who does not complete pay-
ment in full on an application to purchase
creditable service under section 105.983,
RSMo within the time limit prescribed by law
may reapply to purchase creditable service
for that same period of employment. The
member may apply within the limits of the
law to purchase creditable service for any
other period of employment for which appli-
cation to purchase creditable service was not
previously made.

AUTHORITY:  section 169.610, RSMo
(1994).* Original rule filed Dec. 19, 1975,
effective Jan. 1, 1976. Em-ergency amend-
ment filed June 20, 1988, effective July 1,
1988, expired Oct. 28, 1988. Amended: Filed
June 20, 1988, effective Sept. 29, 1988,
Emergency amendment filed Aug. 24, 1988,
effective Sept. 3, 1988, expired Jan. 1, 1989.
Amended: Filed Aug. 24, 1988, effective Dec.
20, 1988. Amended: Filed Sepr. 25, 199,
effective March 9, 1992, Amended: Filed
Dec. 22, 1993, effective July 10, 1994.
Amended: Filed June 14, 1996, effective Dec.
30, 1996. Amended: Filed Oct. 24, 1996,
effective July 1, 1997.

*Qriginal authority 1965, amended 1977.

CQODE OF STATE REGULATIONS

(1/29/98) Rebecca McDowell Cook
Secretary of State
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The Non-Teacher School Employee Retirement System of Missouri
SPECIAL CERTIFICATION
- For Employees Electing to Acquire Leave Credit
Under Section 169.595 RSMO Supp. 1988

{Sce instructions for completion on reverse side)

(1} (2) (3 (4) (5) (6 n
No. of Leave Total Cont.
Leave Type Days For Salary Rate | Salary on (meab, +
{check one) Fhich (hourly, Khich Leave dist.) on
Heabership Sick | *Wkre.| Contributions veekly or | Contributions Acquired
Number Hame Lv. | Comp.| Are Remitted monthly) Were Based Leave

*1f the district is paying a portion of the member’s earzings vhile on leave and NWorkers® Compensation is paying the remainder,
indicate the amount paid by each.

I certify that the esployees named above were on approved leave vader this school district’s sick Ieave provision or under Workers®
Coapensation during the month of .19 : that they vere on leave from poritions which qualify thea
for membership in The Non-Teacher School Employes Retirement System of Nissouri; that the above informstion is taken frea the
official records of this scheol district: and that to my best lmoviedge and belief none of those named attained age 65 during the
aonth to which this certification applies.

Signature of Designated School Officer Date
Schoel District County
Rev. 10/%0

Rebecca McDowell Cook  (5/31/97) CODE OF STATE REGULATIONS 9
Secretary of State .
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Next Section

m 16 CSR 10-6—RETIREMENT SYSTEMS

Instructions for Completion of Special Certification
(See form on reverse side)

HE 1100 which became law August 13, 1988, permits a certified employes of a school district to obtain servize credit while on
leave under the district’s sick leave policy or wnder Workers® Compemsation, if either partial salary or no salary is paid
during the leave. To obtain the credit, the member west contribute throagh the district on the salary vhich vould have beey
Paid hat the employee been on active status. Those contributiors must be matched by the employer and sent to the retirement
office as a part of the regular wonthly remittance of contributions for other qualified employees.

Complete the certification fore as follows:

Columns (1)
and (2}:
Column (3}):

Coluen (4):

Coluan (5):

- Column (6):

Colman (7):

Certification
Statement:

Annual Report
listing:

Erter on 2 separate line the memhership nuaber and mame of each eligible erployes electing to contribute on
unpaid sick leave or ¥orkers™ Compensation credit in the month.

Mark an X" in the appropriate space to indicate vhether the employes i on district-approved sick leave or
is under Workers® Compensation. Omly ome space should be marked.

Enter the number of leave days for vhich contribwtions are heing remitted, This number should mot exseed the
"Number of Bays Docked” reported for the mesher wnder “Salary Reductions Becawse of Absence™ on the
corresponding monthly transmittal.

Indicate the salary rate (hourly, veskly or monthly) at vhich the individual would have been paid for the
period of time being acquired.

Indicate the salary for the nusher of days ertered in Column (4). This figure should not exceed the "Total
Mourt of Reductien” figure listed for the member under "Salary Reductions Becavss of Absence” on the ronthly
transmittal, ' '

Show the total comtributions remitted for the leave days acquired. (Member 47 and district portion 47}

Complete this section vith the signature of designated schoel officer, the date. the school district and the
county. The completed statement vil] certify to the retirement office that the named eaployee is eligible te
obtain leave credit as permitted under the law and the rules of the Board of Trustess.

Special Certification credit acguisitions must be Jisted on a separate line on the Amnual Report. The first
line nust show district paid =alary plus insvrance and contributions on that amount. The second line mvst
indicate the salary and contribetions associated with the acquited credit. For tan information we must track
the employer pickvp salary and contributions and the special certificatinn salary which ig not for salary
tarned and is remitted on by the member with aiready taed doilars.

The completed certification should he attached tn the wonthly tramsmittal for each momth in which contributioms are remitted
for employees electing to acquire leave credit mot othervise allowable prior to Amgust 13, 1988,

DO NOT USE TRIS FORK IF THE EMPLOTEE ON LEAVE IS RECEIVING FULL SALARY.
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