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Title 5—DEPARTMENT OF
ELEMENTARY AND SECONDARY
EDUCATION
Division 30—Division of School Services
Chapter 4—General Administration

5 CSR 30-4.010 General Provisions for
Federal Programs

PURPOSE: This rule incorporates by refer-
ence the general administrative and fiscal
requirements for federal programs adminis-
tered by the United States Department of
Education.

Editor’s Note: The secretary of state has
determined that the publication of this rule in
it entirety would be unduly cumbersome or
expensive. The entire text of the rule has been
filed with the secretary of state and is sum-
marized here by the agency adopting it. The
entire text of the rule may be found at the
headquarters of the agency and is available to
any interested person at a cost established by
state law.

(I) This rule incorporates by reference
administrative and fiscal requirements con-
tained in 34 CFR Parts 74-78, which was

formerly codified as 45 CFR Parts
100A-100D. Together these rules are
referred to as “EDGAR” for “Education

Division General Administrative Regula-
tions.”

(2) 34 CFR Part 75 of the federal regulation
concerns direct project grants and contract
programs between the Department of
Education (ED) and state and local education
agencies. Subdivisions of the section detail
requirements for applications, federal finan-
cial participation, grant payment require-
ments, cash depositories, cost principles,
matching and cost sharing, procurement stan-
dards, bonding and insurance, construction
requirements, property management require-
ments, program income, financial manage-
ment and reporting requirements, reporting
of program performance, accountability for
federal funds and miscellaneous require-
ments.

(3) 34 CFR Part 76 of the federal regulation
concerns federal programs which are admin-
istered by the state and have common require-
ments for state plan development, submission
and administration. Different parts of this
section detail general requirements for state
plans, federal financial participation, grant
payments, cash depositories, cost principles,
matching and cost sharing, procurement,
bonding and insurance, construction, proper-
ty management, program income, financial

management and reporting, program moni-
toring and reporting and accountability for
federal funds.

(4) 34 CFR Part 77 of the federal regulation
deals with definitions and the Freedom of
Information Act.

(5) 34 CFR Part 78 describes the process
under which the Federal Education Appeals
Board resolves audit findings and other com-
pliance issues.

AUTHORITY: section 178.430, RSMo
(1986).* Original rule filed Dec. 24, 1975,
effective Jan. 3, 1976. Amended: Filed May
13, 1976, effective Sept. 1, 1976. Amended:
Filed May 12, 1978, effective Aug. 14, 1978.
Amended: Filed Aug. 13, 1980, effective Nov.
14, 1980. Amended: Filed July 23, 1982,
effective Nov. 15, 1982.

*Original authority 1963.

5 CSR 30-4.020 Standards for the Ap-
proval of Courses and Administration of
Reimbursement for the Education of
Persons Under Veterans’ Education,
Vocational Rehabilitation, Job Training
Partnership Act, P.L. 97-300 and Other
Employment Training Funding Sources
Contracting With the State Board of
Education

PURPOSE: The State Board of Education has
the authority to establish standards for the
approval of courses for the education of eligi-
ble persons as provided by Chapters 32-36,
Title 38, United States Code; the Com-
prehensive Employment and Training Act,
PL. 95-524; and the Rehabilitation Act of
1973. This rule proposes common approval
standards for three programs and incorpo-
rates by reference the relevant federal law or
regulations, or both. All references to the
State Board of Education may be construed to
include the program sections within the
Department of Elementary and Secondary
Education assigned responsibility for admin-
istration of the programs involved.

Editor’s Note: The secretary of state has
determined that the publication of this rule in
its entirety would be unduly cumbersome or
expensive. Acts or regulations, or both,
incorporated in the rule have been filed with
the Office of the Secretary of State. The entire
text of the rule may be found at the head-
quarters of the agency and is available to any

interested person at a cost established by
state law.

(1) General Standards. The provisions of this
section apply to accredited courses and
nonaccredited courses.

(A) Period of Operation. A course shall
not be approved unless the institution has
operated that course successfully for a period
of twenty-four (24) calendar months for vet-
erans’ education courses or six (6) calendar
months or for one (1) graduating class for Job
Training Partnership Act (JTPA) or vocation-
al rehabilitation courses. Successful operation
shall mean an operation which is sound edu-
cationally and financially.

1. The provision of subsection (1)(A)
shall not apply to any—

A. Course to be pursued in a public
or other tax-supported educational institu-
tion;

B. Course which is offered by an edu-
cational institution which has been in opera-
tion for more than two (2) years or six (6) cal-
endar months, whichever is appropriate, if
the course is similar in character to a course
previously given by the institution;

C. Course which has been offered by
an educational institution for a period of
more than two (2) years or six (6) calendar
months, whichever is appropriate, notwith-
standing the institution has moved to another
location within the same general locality or
has made a complete move with substantially
the same faculty, curricula and students,
without change in ownership; or

D. Course which is offered by a non-
profit educational institution of college level
and which is recognized for credit toward a
standard college degree.

2. An exception may be granted to the
provision of subsection (1)(A) for the purpos-
es of the Job Training Partnership Act (JTPA)
or the Vocational Rehabilitation Act when a
needed course is not available at any other
institution offering approved courses within a
fifty-five (55)-mile commuting distance. If
the needed course is otherwise approvable, an
exception may be allowed only at the discre-
tion of the State Board of Education.

(B) Laws and Regulations. The education-
al institution must operate in compliance with
Chapter 36, and other applicable chapters
under Title 38, United States Code; Chapter
106, Title 10, United States Code; the JTPA;
Rehabilitation Act of 1973; or applicable fed-
eral laws and regulations, or both; state laws;
and local ordinances.

(C) Inspections. The institution shall make
available, for the inspection of authorized
representatives of the State Board of
Education, the JTPA local service delivery
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areas, the United States Department of
Labor, United States Department of
Education and the Department of Veterans
Affairs, the instructional facilities and all
appropriate records and accounts.

(D) Exceptions. Institutions may make a
request for an exception to any of the require-
ments or provisions of this section. The insti-
tutions must make the request in writing and
provide justification for the exception. The
exception may be allowed only at the discre-
tion of the State Board of Education. The
State Board of Education is not authorized to
grant an exception that is in conflict with fed-
eral or state laws or Department of Veterans
Affairs regulations.

(E) Penalties. Any approval issued under
the provisions of this rule may be withdrawn
or suspended by the State Board of Education
for cause. Before any approval is suspended
or withdrawn, the State Board of Education
shall serve a notice in writing to the affected
institution with a statement of the reason for
its action. The notice shall be served not less
than ten (10) days before the effective date of
the action. Upon request during the ten (10)-
day period, the institution shall be entitled to
a hearing before the State Board of Education
to state its case. The affected institution shall
be notified within a reasonable time of the
State Board of Education’s action. In cases of
emergencies, future enrollments may be sus-
pended.

(F) Advertising. Advertising must be com-
pletely truthful and factual and must avoid
leaving any misleading, false or exaggerated
impression, either by actual statement, omis-
sion or intimation.

1. Institutions which have courses
approved for eligible persons shall limit their
advertisement of this fact to a statement such
as Approved for Veterans’ Education by the
Missouri State Board of Education, Approved
for Veterans, or G.I. Approved. Statements
such as VA Approved or Approved by the
Department of Veterans Affairs are not
acceptable as the Department of Veterans
Affairs is not the approving agency.

2. Advertising must clearly indicate that
training or education and not employment, is
being offered. Advertising under help wanted
classifications is prohibited.

3. Advertising must include the correct
name and location of the institution.

4. Institutions shall assume full respon-
sibility for the actions, statements and con-
duct of their field representatives.

5. Institutions with courses approved by
the Missouri State Board of Education must
comply with the advertising criteria of state
approving agencies in the states in which
advertising is used.

(G) Employment of Graduates. A course
with a vocational objective will not be
approved unless the eligible person or the
institution offering that course, establishes
that at least one-half (1/2) of the persons
completing the course, over the preceding
two (2)-year period, excluding the number of
persons who completed those courses with
assistance under Title 38, United States Code
(U.S.C.), while serving on active duty and
the number of persons who are unavailable
for employment, have been employed in the
occupational category for which the course
was designed to provide training.

(H) Changes. A change of ownership,
administration or location without consent of
the State Board of Education shall be suffi-
cient cause to withdraw the approval or sus-
pend future enrollments.

(I) Live Projects. Institutions which have
live projects as a part of the instruction pro-
gram shall submit a statement of policies for
approval by the State Board of Education.
The purpose of the policy is to prevent
schools from emphasizing a commercial
enterprise rather than work related to hands-
on and classroom training.

1. The statement of policies must pro-
vide information regarding charges for
instructor and student labor and materials
used in live projects instruction.

2. The institution shall keep records on
file concerning live projects which will show
that the institution is not violating its state-
ment of policies.

3. The utilization of participants in cus-
todial-maintenance within the school for
areas other than the immediate shop or work
area is expressly forbidden.

4. Students cannot perform capital
improvements on buildings and facilities
owned by a private-for-profit agency. Capital
improvements are any modification, addition
or restoration which increases the usefulness,
productivity or serviceable life of an existing
building or structure, or major item of equip-
ment which is classified for accounting pur-
poses as a fixed asset and the recorded value
is increased by the cost of the improvement
and subject to depreciation.

(J) Charges. The charges for tuition, fees
and other charges for the course or program
of education shall be reasonable, based on the
services to be rendered, the books, supplies
and equipment to be furnished and the oper-
ating costs of the institution.

(2) Accredited Courses. The provisions of
this section apply to accredited courses.

(A) Definition. A course may be approved
as an accredited course if it meets one (1) of
the following requirements:

1. The course has been accredited and
approved by a nationally recognized accredit-
ing agency or association. Candidate for
accreditation status is not a basis for approval
of a course as accredited;

2. Credit for this course is recognized by
the Missouri Department of Elementary and
Secondary Education (DESE) for credit
toward a high school diploma;

3. The course is conducted under 20
U.S.C. 11-28 concerning vocational educa-
tion; or

4. The course is accepted by the
Missouri Department of Elementary and
Secondary Education for credit for a
teacher's certificate.

(B) Course Objective. Any curriculum
offered by an educational institution which is
a member of one (1) of the nationally recog-
nized accrediting agencies or associations and
which leads to a degree, diploma or certifi-
cate may be accepted as an accredited course
by the State Board of Education. Any cur-
riculum accredited by one of the specialized
nationally recognized accrediting agencies or
associations and which leads to a degree,
diploma or certificate may also be accepted
as an accredited course by the State Board of
Education. Approval of the individual sub-
jects, required or elective, which are desig-
nated as a part of the curriculum will not be
necessary. This approval may include non-
credit subjects that are prescribed as a
required part of the curriculum. The course
objective may be educational leading to a
high school diploma or a standard college
degree or it may be vocational or profession-
al leading to an occupation.

(C) Accrediting Agency. A nationally rec-
ognized accrediting agency or association is
one that appears on the list published by the
United States Department of Education as
required by 38 U.S.C. 1775(a). The State
Board of Education may utilize the accredita-
tion of accrediting agencies or associations
for approval of the course specifically accred-
ited and approved by that agency or associa-
tion.

(D) Application. Applications for initial
approval or for approval of additional courses
shall be made on the standard application.
The information to be submitted with the
application is listed on the application and
attachments should be submitted to the direc-
tor of Veterans’ Education, the DESE.
Courses approved under Veterans Ad-
ministration guidelines will be accepted for
JTPA and Vocational Rehabilitation. Courses
for program specific purposes will be
approved by the respective program. The
application shall include the required copies
of the school's catalog or bulletin which must
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be certified as true and correct in content and
policy by an authorized representative of the
school. The catalog, bulletin or separate pub-
lication must specifically state the following:

1. Institution policy and regulations rel-
ative to standards of progress required of the
student by the institution. This policy will
define the grading system of the institution,
the minimum grades considered satisfactory,
conditions for the interruption for unsatisfac-
tory grades or progress, and a description of
the probationary period, if any, allowed by
the institution and conditions of reentrance
for those students dismissed for unsatisfacto-
ry progress. A statement will be made
regarding progress records kept by the insti-
tution and furnished the student;

2. Institution policy and regulations
relating to student conduct, conditions for
dismissal for unsatisfactory conduct, condi-
tions of reentrance of students dismissed for
unsatisfactory conduct; and

3. Institution policy and regulations
relating to student attendance for resident
courses not leading to a standard college
degree, conditions for dismissal for unsatis-
factory attendance and conditions of reen-
trance of students dismissed for unsatisfacto-
ry attendance.

(E) Minimum Standards. The State Board
of Education may approve the application of
the school when the school and the courses
are found to have met the following criteria:

1. Adequate records are kept by the
school to show the progress of each eligible
person.

A. The records must be sufficient to
show continued pursuit at the rate for which
enrolled and the progress being made.

B. They must include a final grade in
each subject for each term, quarter or semes-
ter; record of withdrawal from any subject to
include the last day of attendance for a resi-
dent course; and record of reenrollment in
subjects from which there was a withdrawal.

C. The school must provide a system
for establishing and reporting promptly to the
State Department of Elementary and
Secondary Education, Department of
Veterans Affairs or other appropriate federal
agency, the last date of attendance or the last
date of pursuit of an eligible person who dis-
continues a subject(s) or fails to comply with
the school's withdrawal procedures.

D. They may include records such as
attendance for resident courses, periodic
grades and examination results;

2. The school maintains a written record
of previous education and training of the eli-
gible person which clearly indicates that
appropriate credit has been given by the
school for previous education and training,

with the training period shortened propor-
tionately and the person and the Department
of Veterans Affairs so notified. The record
must be cumulative in that the results of each
enrollment period, whether term, quarter or
semester, must be included so that it shows
each subject undertaken and the final result—
that is, passed, failed, incomplete or with-
drawn;

3. The school enforces a policy relative
to standards of conduct and progress required
of the eligible persons.

A. The school policy relative to stan-
dards of progress must be specific enough to
determine the point in time when educational
benefits should be discontinued, when the
eligible person ceases to make satisfactory
progress.

B. No eligible person will be consid-
ered to have made satisfactory progress when
s/he fails all subjects undertaken, except
when there is a showing of mitigating cir-
cumstances, when enrolled in two (2) or
more unit subjects.

C. The policy must include the grade
or grade point average that will be maintained
if the student is to graduate. For example, a
college may require a 1.5 grade point average
the first year, a 1.75 average at mid-year the
second year and a cumulative average of 2.0
thereafter on the basis of 4.0 for an A. The
policy may include a probationary period of
two (2) quarters or semesters when the stu-
dent falls below the required average. If a
probationary period is allowed, it will not be
necessary to report unsatisfactory progress to
the Department of Veterans Affairs until the
completion of the probationary period.

D. The enrollment of a veteran or
other person eligible for veterans’ benefits
shall not be considered valid under the provi-
sions of Chapter 36, and other applicable
chapters, under Title 38, United States Code,
and Chapter 106, Title 10, United States
Code, for a course for which the grade
assigned is not used in computing the require-
ments for graduation; including a course
from which a student withdraws after an offi-
cial drop-add period, not to exceed thirty (30)
days, unless there are mitigating circum-
stances;

4. The school maintains adequate atten-
dance records for eligible persons enrolled in
resident courses not leading to a standard col-
lege degree; and

5. The school must provide, upon
request by the State Department of
Elementary and Secondary Education, an
authenticated copy of the latest report of
accreditation from the appropriate accredita-
tion agency(ies).

(3) Nonaccredited Courses. The provisions of
this section apply to courses which cannot be
considered as accredited courses under sec-
tion (2) of this rule.

(A) Application. Applications for initial
approval or for approval of additional courses
shall be made on the standard application.
The information to be submitted with the
application is listed on the application blank.
The required copies of the completed appli-
cation and all material to be attached to the
application should be submitted to the appro-
priate section of the DESE.

(B) Amendments. The school shall notify
the appropriate section of the DESE of any
change in personnel, charges, ownership or
any other information contained in the initial
application. The changes shall be submitted
promptly on forms furnished by the DESE.

(C) Financial Stability. The institution
must be financially sound and capable of ful-
filling its commitments for the approved edu-
cational program.

(D) Discipline. The institution must
require good discipline, orderliness and regu-
lar attendance at all times.

(E) Standards of Conduct, Progress and
Attendance. The institution shall publish its
standards of conduct, progress and atten-
dance which are required of students and
shall enforce these standards. These stan-
dards must define—

1. The school’s grading system;

2. The minimum satisfactory grade
level;

3. Conditions for interruption of training
due to unsatisfactory grades or progress;

4. A description of any probationary
period;

5. Conditions for a student’s reen-
trance/readmission following dismissal/sus-
pension for unsatisfactory progress, conduct
or attendance;

6. Conditions for dismissal due to unsat-
isfactory conduct; and

7. Conditions for dismissal due to unsat-
isfactory attendance.

(F) Housekeeping. Good housekeeping
must be maintained throughout the institution
at all times.

(G) Personnel. There shall be sufficient,
qualified and capable personnel connected
with the institution to ensure good adminis-
tration, supervision and instruction.

1. All personnel connected with the
institution shall be of good reputation and
character.

2. The administrator shall have at least
three (3) years’ experience in a public or pri-
vate school in administrative work or possess
a college degree with at least a minor in the
field of administration.
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3. All instructors must be proficient in
the trade or occupation to be taught, as evi-
denced by at least three (3) years of experi-
ence beyond the learning stage in the trade,
occupation or subject, or shall possess a col-
lege degree with at least a minor in the sub-
ject involved. These qualifications must be
clearly shown on a personnel record form
submitted for each person on the school staff.

4. No instructor shall have a daily
schedule (both in school and outside of
school) of more than fifty-five (55) hours per
week, nor shall any instructor be engaged in
instructional work for more than forty-eight
(48) hours per week. The instructional work-
day of instructors will include break times
allowed the students. Business school teach-
ers shall not teach more than forty-eight (48)
hours per week including evening school.

(H) Facilities. The institution must provide
adequate facilities.

1. All classroom, laboratory and shop
areas must be well-lighted, heated and venti-
lated.

2. Adequate space must be provided in
classrooms, laboratories and shops for the
number to be trained.

3. Separate toilet facilities must be pro-
vided for both sexes, if both sexes are
enrolled in the institution. At least one (1)
stool must be provided for each twenty-five
(25) students and at least one (1) urinal for
each thirty-five (35) male students. Adequate
lavatory facilities must be provided in those
institutions involving work with laboratory or
shop tools.

4. Adequate locker space must be pro-
vided each student in those institutions where
needed for storage of student tools, supplies
and clothing.

5. Classrooms must be equipped with
comfortable chairs and tables or armchairs
and with a blackboard of sufficient size for
use by the instructors. Classrooms must be
separate from shops and laboratories and
must be partitioned so that there is a mini-
mum of noise from shops and laboratories.

6. An adequate library must be pro-
vided which is easily accessible and which
contains sufficient reference materials so that
each student will be provided with essential
related information.

7. Tools and laboratory equipment
must be provided in sufficient quantities and
in good quality.

8. Teaching materials must include mod-
ern teaching aids, charts, films, projectors,
mock-ups, models, and the like, when those
materials are necessary to the teaching of the
trade, occupation or subject.

9. Institutions may not be operated in
connection with a commercial enterprise

unless approved by the State Board of
Education.

10. Institutions shall not be located in
conjunction with living quarters.

11. Accommodations to the handicapped
shall be provided by the institution in accor-
dance with applicable federal and state
statutes and regulations.

(I) Course of Study. The course of study
must be adequate to prepare the student for
the stated course objective.

1. The course of study applicable to vet-
erans and other persons eligible for veterans’
benefits shall provide for a minimum twelve
(12) weeks and a minimum of three hundred
(300) hours of instruction. Shorter courses
will not be approved unless an exception is
granted in accordance with the provisions of
subsection (1)(D) of this rule.

2. The course of study shall be consis-
tent in quality, content and length with simi-
lar courses offered by public and private
schools in the state which have recognized
accepted standards.

3. The course of study shall provide for
a schedule of the tests and examinations to be
given.

4. The grading policy must provide for
periodic evaluation of the student’s proficien-
cy and progress.

(J) Publications. A copy of the course out-
line, schedule of tuition, fees and other
charges, regulations pertaining to absences,
grading policy and rules of operation and
conduct will be furnished the eligible person
upon enrollment. The established student
complaint procedures must be posted in a
conspicuous place within the school.

(K) Certificate. Upon completion of train-
ing, the eligible person will be given a cer-
tificate by the school indicating the approved
course and indicating that training was satis-
factorily completed.

(L) Records. The school must maintain
adequate records which include the follow-
ing:

1. A written record of the previous edu-
cation and training of the eligible person that
clearly indicates that appropriate credit has
been given for previous education and train-
ing, with the training period shortened pro-
portionately and the eligible persons, the
Department of Veterans Affairs and
Vocational Rehabilitation so notified;

2. Accurate and current records of atten-
dance, tardiness, makeup work, proficiency
and progress;

3. Individual instructor’s class records
and permanent office records for each stu-
dent;

4. Placement or location records for
graduates;

5. The institution shall maintain finan-
cial records in accordance with generally
accepted accounting principles and which
accurately reflect and support the receipts
and charges applicable to veterans, JTPA and
vocational rehabilitation supported students.
Further, that all these records and supporting
documents shall be retained in accordance
with current state and federal laws, and regu-
lations; and

6. The institution shall submit any
records, documents, reports and data request-
ed by the State Department of Elementary
and Secondary Education necessary for the
administration of the veterans, JTPA and
Vocational Rehabilitation programs.

(M) Charges and Refunds. The charges for
tuition, fees and other charges for the course
or program of education shall be reasonable,
based on the services to be rendered, the
books, supplies and equipment to be fur-
nished and the operating costs of the institu-
tions.

1. The institution shall establish and
maintain a policy for the refund of the unused
portion of tuition, fees and other charges in
the event an eligible person fails to enter the
course or withdraws or is discontinued at any
time prior to completion and the policy shall
provide that the amount charged to the eligi-
ble person for tuition, fees and other charges
for a portion of the course does not exceed
the approximate pro rata portion of the total
charges for tuition, fees and other charges
that the length of the completed portion of the
course bears to its total length.

(N) Enrollment. The institution shall use a
satisfactory method of selecting students.
Entrance requirements shall be based upon
ability of the individual to perform at a level
commensurate with the physical or mental
demands, or both, of the course. Instruments
for measuring ability shall include previous
school records, previous work records, psy-
chological testing as and when necessary.

(O) Class Schedules. An accurate and cur-
rent organizational chart shall be available
showing--

1. Daily hours of instruction including
beginning and ending time of classes, lunch,
break periods, and the like;

2. Instructor’s schedule including
instructor’s name, subject taught, time and
room assignment; and

3. A class schedule must be maintained
for each student in institutions having a cur-
riculum composed of single unit subjects.

(4) Administration of Individual Referrals
Under the JTPA, P.L. 97-300 and Other
Funding Sources Contracting With the State
Board for Individual Referrals.
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(A) For the purpose of administering this
rule, an individual referral is a student
referred by a sponsoring agency for skill
training or training-related service for which
the state board has contracted to reimburse a
public, not-for-profit or for-profit institution.

(B) Agreements. The state board shall
enter into written agreements with public,
not-for-profit and for-profit institutions for
the purpose of administering individual refer-
rals and shall develop and provide procedures
which assist in administering the program.

(C) Utilization of Courses. Courses which
meet the following conditions are eligible to
be included in the individual referral pro-
gram:

1. Courses which are approved under
this rule; and

2. Courses which are offered outside of
the boundaries of Missouri may be utilized
when they are approved by a comparable
agency as determined by the state board.

(D) Laws and Regulations. Public, not-for-
profit and for-profit institutions shall operate
in compliance with the JTPA of 1983, P.L.
97-300; applicable federal laws and regula-
tions; state laws; Division of Job
Development and Training issuances; and
local ordinances.

(E) Tuition Charges and Reimbursements.
Standard tuition rates for a course(s) estab-
lished by the institution will be the basis for
calculating reimbursement payments for an
individual referral.

1. Tuition payments shall be made on
the basis of the school’s instructional periods,
(that is, quarters, terms or semesters).
However, the following exceptions shall
apply:

A. Any instructional period that is at least
twenty (20) weeks, but no more than thirty-
nine (39) weeks, will be treated as having a
minimum of two (2) equal instructional peri-
ods;

B. Any instructional period that is at least
forty (40) weeks, but no more than fifty-nine
(59) weeks, will be treated as three (3) equal
instructional periods;

C. Courses with instructional periods that
are at least sixty (60) weeks or more will be
divided into additional segments of twenty
(20) weeks; and

D. Licensed practical nursing, surgical
technology, respiratory therapy, dental tech-
nology, emergency medical technician-para-
medic and radiology programs are exempt
from the provisions in subparagraph
(4)(E)1.B. Institutions offering these
approved programs may request a one (1)-
time reimbursement for an individual referral
student.

2. Institutions shall submit reimburse-
ment requests for tuition payments of individ-
ual referrals for each instructional period.

3. Costs for equipment, fees and sup-
plies are to be reimbursed separately as those
costs are incurred. Registration fees are lim-
ited to a maximum of one hundred dollars
($100) per student.

4. In case of a student termination, the
following refund policy shall apply to funds
received from the state board:

A. Within the first week of each
instructional period, the school may retain
ten percent (10%) of the tuition;

B. Within the second and third week
of each instructional period, the school may
retain twenty percent (20%) of the tuition;

C. After the beginning of the fourth
week in each instructional period but prior to
twenty-five percent (25%) of each instruc-
tional period, the school may retain twenty-
five percent (25%) of the tuition;

D. After completing twenty-five per-
cent (25%) but prior to completing fifty per-
cent (50%) of the instructional period, the
school may retain fifty percent (50%) of the
tuition;

E. After completing fifty percent
(50%) of the instructional period, the school
may retain one hundred percent (100%) of
the tuition;

E. For short courses where there is a
conflict in subparagraphs (4)(E)4.B.—D., the
school will retain the greater amount; and

G. For courses offered by an accred-
ited school that lead toward an associate or
higher degree or are exempt under subpara-
graph (4)(E)1.D., the refund policy of the
institution will be applied.

5. Other reimbursement methods
may be utilized such as performance based
contracting, when specified by the awarding
party as a condition of contracting with the
state board to reimburse a public, not-for-
profit or for-profit institution.

(5) Charges and Reimbursements for
Vocational Rehabilitation. The provision of
this section applies to accredited and nonac-
credited courses. The cost of training shall be
reimbursed in the following way:

(A) Tuition payments shall be made on the
basis of the school’s instructional periods
(that is, quarters, terms or semesters), as
described in the school’s catalog. However,
the following exceptions shall apply:

1. Any instructional period that is at
least twenty (20) weeks, but no more than
thirty-nine (39) weeks, will be treated as hav-
ing a minimum of two (2) equal instructional
periods; and

2. Any instructional period that is at
least forty (40) weeks, but no more than fifty-
nine (59) weeks, will be treated as three (3)
equal instructional periods. Programs of
instruction in licensed practical nursing, sur-
gical technology, respiratory therapy, dental
technology, emergency medical technician-
paramedic and radiology are excluded; and

3. Courses with instructional periods
that are at least sixty (60) weeks or more will
be divided into additional segments of twenty
(20) weeks;

(B) Costs for equipment, fees and supplies
are to be reimbursed separately as those costs
are incurred. Registration fees are limited to
a maximum of one hundred dollars ($100)
per student;

(C) In the case of student termination, the
following refund policy shall apply to funds
received from the state board:

1. Within the first week of each instruc-
tional period, the school may retain ten per-
cent (10%) of the tuition;

2. Within the second and third week of
each instructional period, the school may
retain twenty percent (20%) of the tuition;

3. After the beginning of the fourth
week in each instructional period, but prior
to twenty-five percent (25%) of each instruc-
tional period, the school may retain twenty-
five percent (25%) of the tuition;

4. After completing twenty-five percent
(25%), but prior to completing fifty percent
(50%) of the instructional period, the school
may retain fifty percent (50%) of the tuition;

5. After completing fifty percent (50%)
of the instructional period, the school may
retain one hundred percent (100%) of the
tuition;

6. For short courses where there is a
conflict in paragraphs (5)(C)2.—4., the
school will retain the greater amount; or

7. For courses offered by an accredited
school that lead toward an associate or high-
er degree or are exempt under paragraph
(5)(A)2., the refund policy of the institution
will be applied;

(D) Services provided prior to or after
dates approved by the authorizing document
will not be reimbursed; and

(E) Due to the short-term, intense nature
of proprietary, trade or technical school
courses, and the close involvement by voca-
tional rehabilitational counselors and others
in the vocational training process monthly
progress reports to the vocational rehabilita-
tion counselor are required.

AUTHORITY: sections 161.172, 178.430,
178.590 and 178.610, RSMo (1986) and
178.530, RSMo (Cum. Supp. 1991).*
Original rule filed May 20, 1981, effective

Rebecca McDowell Cook
Secretary of State

(2/28/97)
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Nov. 16, 1981. Amended: Filed Aug. 13,
1982, effective Nov. 15, 1982. Amended:
Filed Nov. 1, 1983, effective March 15, 1984.
Amended: Filed July 17, 1990, effective Dec.
31, 1990. Amended: Filed June 1, 1992,
effective Feb. 26, 1993.

*Original authority: 161.172, 178.430, 178.590 and
178.610, RSMo (1963) and 178.530, RSMo (1963),
amended 1977, 1991.

CODE OF STATE REGULATIONS (2/28/97) Rebecca McDowell Cook
Secretary of State
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STATE OF MISSOURI e.000-508
DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION 5788

P.O. BOX 480, JEFFERSON CITY, MISSOURI 65102
APPLICATION FOR APPROVAL OF ACCREDITED COURSES

Instructions: Submit six (6) copies of the completed application to tha Director of Veterans' Ed ucation, at the address
shown above. Attach to this application, the information listed under Part IV (see reverse side of this
application).

PART i—Applicant information

Approval sought for accredited courses for persons who are eligible in the following program or programs:
[ veterans’ Education
3 Job Training Partnership Act (JTPA)
O vocational Rehabititation

Name of the School Date of this Application

Address of School Telephone Number

PART il—General Information

Check applicable statement(s):
{J 1. Courses otfersd by applicant have been approved by

{Accrediting Agency or Accrediting Association)

O 2. credittorthecourseis approved by the Missouri Department of Elementary and Secondary Education for
credit toward a high schoo! diploma; or

O 3. Such courses are conducted under Sections 11-28 of Title 20, United States Code {Federal Vocational
Acts); or

{0 4. Courses conducted by applicant are accepted by the Missouri Department of Eiemenfary and Secondary
Education for credit toward a teacher's centificate.

PART lil--Certification

Reference: Missouri Code of State Requiations, SCSR30-4.020
1. Adequate records are kept by the school to show the progress of each veteran or eligible person.

2. The School maintains a written record of previous education and training of the eligible parson which clearty
indicates that appropriate credit has been given by the school for previous education and training, with the training
period shortened proportionately, and the person and (for veterans) the Veterans' Administration so notified.

3. The school enforces a policy relative to standards of conduct and progress required of the veteran or eligible
person.

4. The school maintains adequate attendance records for veterans and eligible persons enroiled in resident courses
not leading to a standard college degree.

5. The information contained in this application and attachments is true and corract,

Name and Title of Authorized Official (type or print) Signature of Authorized Official
MO 500-1202 {5-88) (OVER)
Rebecca McDowell Cook  (2/28/97) CODE OF STATE REGULATIONS 9
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PART IV—Additionai Information to be submitted with the application

Attach five (5) copies of the school's catalog or bulletin which is certified as true and correct in content and policy by
an authorized owner or official of the school. The catalog or bullstin must be printed or otherwise duplicated and it
must contain the following:

1. Policy and regulations relative to standards of progress required of the student by the institution. This poticy will
define or describe the;
. grading system of the institution,
. minimum grades considered satisfactory,
. conditions for interruptions for unsatisfactory grades or progress,
. probationary period, if any, allowed by the institution,
. conditions of re-entrance for those students dismissed for unsatisfactory progress,
progress records kept by the institution and furnished the student.

bl o N o B w i -]

2. Policy and regulations relating to:
a. Student conduct
b. Conditions for dismissal for unsatisfactory conduct

3. Policy and regulations for courses not teading to a standard coliege degree relating to:
a. Student attendance
b. Conditions for dismissal for unsatisfactory attendance

10 CODE OF STATE REGULATIONS (2/28/97) Rebecca McDowell Cook
Secretary of State
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MISSOURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION
VETERAN'S EDUCATICN SECTION
P.O. BOX 480, JEFFERSON CITY, MISSOURI 65102

APPLICATION FOR APPROVAL OF NON-ACCREDITEDR COURSES VE-6

FOR THE EDUCATION OF PERSONS WHO ARE ELIGIBLE IN THE FOLLOWING PROGRAM OR PROGRAMS:
O VETERANS EDUCATION
2 JOB TRAINING PARTNERSH!P AGT (JTPA)
[J VOCATIONAL REHABILITATION

Submit six (8) copies of the completed application to the Director of Veterans' Education, Department of Elementary
INSTRUCTIONS b and Secondary Education, P.O. Box 480, Jefferson City, Missouri 65102.

NOTE p | Attach to this application the information listed under Part IV. (See reverse side of this application).
PART I

NAME OF THE SCHOOL DATE OF THIS APPLICATION

ADDRESS OF SCHOOL TELEPHONE NUMSER

NAME OF OWNER NAME AND TITLE OF ADMINISTRATOR

TYPE OF INSTITUTION: [J rusLic DATE GOUASE WAS ORGANIZED AND FIRST CLASS STARTED
[ rropRIETARY NON-PROFIT [eroprieTary prosiT

PART Il - CERTIFICATION

REFERENCE: MISSOQURI CODE OF STATE REGULATIONS, 5CSR30-4.020

1. This Institution is complying with and will continue to comply with all the provisions contained in the
Approving Agency’s “Standards for the Approval of Courses.”

2. A copy of the catalog or bulletin containing all of the information listed under Part IV, A. will be furnished the
veteran or eligible person upon enroliment.

3. | understand that if this application is approved, the approval of this course will be valid only under the
conditions as stated in this application and attachments thereto.

4. The content and policies contained herein or attached hereto and made a part of this application are true and
correct,

NAME AND TITLE CF AUTHORIZED OFFICIAL (TYPE OR PRINT) SIGNATURE OF AUTHORIZED OFFICIAL

PART Ill - STATE APPROVING AGENCY RECOMMENDATION

[J | DO NOT RECOMMEND APPROVAL . L1 REPORT ATTACHED
[J THE COURSE HAS BEEN IN OPERATION FOR TWO YEARS OR MORE.

O3 | HAVE FOUND THE COURSE(S) TO BE IN COMPLIANCE WITH APPLICABLE LAWS, REGULATIONS, AND
STANDARDS, AND RECOMMEND APPROVAL.

[[J | RECOMMEND ENROLLMENT LIMITATIONS AND/OR OTHER CONDITIONS AS FOLLOWS:

EFFECTIVE DATE DATE OF VISIT(S) AREA SUPERYISOR

MO 500-1203 (7-90}

Rebecca McDowell Cook  {2/28/97) CODE OF STATE REGULATIONS 1
Secretary of State
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PART IV- ADDITIONAL INFORMATION TO BE SUBMITTED WITH THE APPLICATION

A. Attach six (6) copies of the school's catalog or bulletin which is certified as true and correct in content and
policy by an authorized owner or official of the school. The catalog or bulletin must be printed or otherwise
duplicated and it must contain the following:

1. ldentifying data of certified catalog or bulletin, such as volume number and date of publication.

2. Names of the institution and its governing body, officials and faculty.

3. A calendar of the institution showing tegal holidays, beginning and ending date of each quarter, term, or
semester, and other important dates.

4. Policy and regulations relative to enrollment with respect to enroliment dates and specific entrance
requirements for each course.

5. Policy and regulations relative to:

a. Leave d. Make-up work
b. Absences e. Tardiness
c. Class cuts f. Interruptions for unsatisfactory attendance.

6. Policy and regulations relative to standards of progress required of the student by the institution. This
policy will define or describe the:

grading system of the institution

minimum grades considered satisfactory

conditions for interruptions for unsatisfactory grades or progress,

probationary period, if any, allowed by the institution,

conditions of re~entrance for those students dismissed for unsatisfactory progress,
progress records kept by the institution and furnished the student.

~cooow

7. Policy and regulations relating to:

a. Student conduct
b. Conditions for dismissal of unsatisfactory conduct

8. Detailed schedule of fees, charges for tuition, books, supplies, tools, student activities, laboratory fees,
service charges, rentals, deposits, and all other charges.

9. Policy and regulations relative to the refund of the unused portion of tuition, fees, and other charges in the
event the student does not enter the course or withdraws or is discontinued therefrom.,
a. veterans or eligible persons
b. non-veterans

10. A description of the available space, facilities, and equipment.

11. A course outline for each course for which approval is requested, showing subject or units in the course,
type of work or skill to be learned, approximate time and clock hours to be spent on each subject or unit,
and professional, vocational or educational objective.

12. Palicy and regulations of the institution relative to granting credit for previous education and training.

B. Attach one (1) copy of the following to each of the six (6) copies of this application:

APPROVAL INFORMATION, (VE-13 Form).

PERSONNEL RECCORD (VE-20 Form). For all administrators, supervisors, and instructors.

The institution’s enroliment application and/or contract.

The certificate or diploma given the student upon completion of training.

Occupational Graduate Employment Report {Schoals) (Form VE-25)(For each course with a vocational
objective}.

O RN

C. Attach one copy of the following to the original copy of this application.

1. Evidence that the institution complies with local, city, county, municipal, State and Federal regulations
such as fire, building and sanitation codes, and licensing laws and regulations.

2. The institution’s current advertising via direct mail, newspapers, magazines, radio and television.

Evidence of the financial stability of the institution.

4. STATEMENT OF ASSURANCE OF COMPLIANCE WITH T!TLE VI, CIVIL RIGHTS ACT OF 1984 (VA
Form 27-8206).

w

MO 500-1203 (7-90)
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. MISSQURI DEPARTMENT OF ELEMENTARY AND SECONDARY EDUCATION VE-13
vy VETERANS' EDUCATION SECTION
§ P.O. BOX 480, JEFFERSON CITY, MISSOURI 65102

APPROVAL INFORMATION COURSES NOT LEADING TO A STANDARD COLLEGE DEGREE

NAME AND ADDRESS OF INSTITUTION DATE
TYPE OF INSTITUTION O ruBLIC TELEPHONE NUMBER EFFECTIVE DATE OF APPROVAL
O accreniTen [ PROPRIETARY PROFIT
[ non-accreDITED O PROPRIETARY NON-PROFIT
SCHEDULED HOLIDAYS SCHEDULED VACATION PERIODS (ALL DATES INCLUSIVE)
NEW YEAR'S DAY VETERANS DAY
WASHINGTON BIRTHDAY THANKSGIVING DAY
MEMORIAL DAY CHRISTMAS
INDEPENDENCE DAY OTHER (SPECIFY)
LABOR DAY
LENGTH OF COURSE
DALY CLASS HOURS OF ATTENDANCE
CLOCK HRS. HOURS
COURSE OR CURRICULUM TITLE CLASS or | CREDIT PER DAY PER WEEK

HEDULE HOURS
sC SEMESTERS Wl | w o F $ | TOTAL | CLASSROOM LAB sHOP

CATALOG OR BULLETIN REFERENCE

CHARGES FOR TUITION, FEES, AND OTHER CHARGES

BEGINNING AND ENDING DATES FOR TERMS, QUARTERS OR SEMESTER DR ENROLLMENT DATES

REMARKS

CERTIFICATION: THIS IS TO CERTIFY THAT THE PUBLICATIONS LISTED ABOVE ARE TRUE AND CORRECT IN CONTENT AND POLICY.

(TYPE OR PRINT) NAME AND TITLE OF AUTHORIZED OFFICIAL SIGNATURE OF AUTHORIZED OFFICIAL
MQ 5001210 (5-88) VE-13 (5-88}
Rebecca McDowell Cook  (2/28/97) CODE QF STATE REGULATIONS 13
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STATE OF MISSOURI _
VETERANS’ EDUCATION SECTION
P.C. BOX 480, JEFFERSON CITY, MISSOURI 65102

APPROVAL INFORMATION COURSES LEADING

TO A STANDARD COLLEGE DEGREE Ve

NAME OF INSTITUTION . TELEPHONE NUMBER
i
ADDRESS CITY STATE ZIP CODE
TYPE QF INSTITUTION DATE

O PUBLIC [J PROPRIETARY PROFIT [J ACCREDITED

[0 PROPRIETARY NON-PROFIT [0 NON-ACCREDITED CETeTATE O APPRGAL
O] INITIAL APPROVAL O AMENDMENT TO APPROVAL

The courses and curricula listed below are undergraduate courses recognized on a credit hour basis and/or graduate or advanced
professional courses. The courses are described in the indicated catalog or bulletin.

CATALOG OR BULLETIN REFERENCE
{IDENTIFY BY TiTLE AND DATE OF PUBLICATICN)

COURSE, CURRICULA, COLLEGE OR DIVISION

BEGINNING AND ENDING DATES FOR TERMS, QUARTERS. OR SEMESTER OR ENROLLMENT DATES

REMARKS

CERTIFICATION: THIS IS TO CERTIFY THAT THE PUBLICATICNS LISTED ABQVE ARE TRUE AND CORRECT IN CONTENT AND POLICY.
NAME AND TITLE OF AUTHORIZED OFFICIAL (TYPE OR PRINT) SIGNATURE OF AUTHORIZED OFFICIAL

MO 500-1211 (10-90)

14 CODE OF STATE REGULATIONS (2/28/97) Rebecca McDowell Cook
Secretary of State
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5 CSR 30-4.030
Requirements

Andit Policy and

PURPOSE: This rule establishes a compre-
hensive policy for school audits. New federal
audit requirements have prompted a review of
audit requirements and audit review proce-
dures. This policy outlines the purposes of
audits, the responsibilities various parties
have in the audit and the review process, rela-
tionships in this process, minimum audit
requirements and procedures the Department
of Elementary and Secondary Education will
Jollow in resolving any question or problem
which may be disclosed by the audit.

Editor’s Note: The secretary of state has
determined that the publication of this rule in
its entirery would be unduly cumbersome or
expensive. The entire text of the rule has been
filed with the secretary of state and is sum-
marized here by the agency adopting it. The
entire text of the rule may be found at the
headguarters of the agency and is available to
any interested person at a cost established by
state law.

(1) Audits of school districts are primarily
intended w0 express an auditor’s opinion on
the fairness of presentation of the financial
statements. Audits also provide an indepen-
dent review of financial operations for local
boards, verify selected data used to apportion
state funds, review systems of internal control
made as a part of the financial audit, make
recommendations for improvements and
determine compliance with relevant state and
federal laws and regulations.

(2) Responsibilities in the audit process are
shared by the local board of education, the
independent auditor contracted by the board,
and the Department of Elementary and
Secondary Education (DESE).

(A) Each local board of education is
responsible for defining an appropriate scope
of audit, which as 2 minimum, must meet the
requirements of this rule. Each loca! board
also is responsible for selecting an indepen-
dent auditor who is licensed according to

state law and meets the qualifications regard- -

ing continuing professional education, peer
review, and independence in accordance with
government auditing standards. Upon receipt
and review of the audit report, the local board
is responsible for transmitting one (1) copy of
the report; the related management letter, if
provided by the independent auditor; and a
copy of the board minutes or a board resolu-
tion, indicating approval of the audit report to
the DESE and other copies of the audit report
as required by federal laws and regulations to
the appropriate agency(ies). Each local board

is also responsible for ensuring implementa-
tien of audit recommendations as appropriate
and resolving any questions or discrepancies
disclosed by the audit or noted by the DESE.

(B) The independent auditor is responsible
for conducting the audit in accordance with
generally accepted auditing standards, gov-
ernment auditing standards, federal audit
requirements, and DESE audit guidelines as
contained or referenced in this rule; submit-
ting the audit report to the client board of
education; and may be requested to assist in
resolving any questions or problems which
may be disclosed by the audit. Depending on
the contract or agreement the district has with
their independent auditor, this assistance may
require additional compensation paid to the
auditor.

(C) The DESE has the general responsibil-
ity to receive and review audits; to verify that
minimum audit requirements have been met;
and with the district and/or the district’s
independent auditor, to resolve any questions
or discrepancies. Specific responsibilities
within the department are assigned as fol-
lows:

[. The Schoo! Finance Section, within
the Division of School Services, is the pri-
mary point of contact with school districts
and their independent auditors regarding
audit requirements and audit reports. The
School Finance Section will also be responsi-
ble for reviewing the audit reports for gener-
al acceptability in accordance with state and
federal guidelines; and

2. The program sections, both federal
and state, are responsible for addressing rele-
vant portions of the audit including follow-up
with school officials and their independent
auditors to resolve any questions, discrepan-
cies or audit findings.

(3) The DESE has an advisory and supervi-
sory relationship with the iocal board of edu-
cation through its administrative staff.
Questions regarding audit reports and any
audit problems, discrepancies or findings will
generally be resolved by the department
directly with administrative staff at the dis-
trict. However, in some cases, due to the
nature of the item, department staff may com-
municate directly with the district’s auditor.
Department staff will communicate with the
federal cognizant agency (usually, the U.S.
Department of Education) regarding compli-
ance with various federal requirements. The
cognizant agency has the authority to make
periodic contacts with school district officials
and their auditors regarding specific ques-
tions, audit deficiencies or review of the audit
process.

5 CSR 304 m

(4) State requiremenis for school district
audits are contained in section 165.121,
RSMo. In addition to these requirements, the
schedule of selected statistics as specified
annually by the DESE must be included in
the audit report submitted to the DESE by the
school districts. The auditor must express an
opinion regarding the district’s conformance
to the budgetary and disbursement require-
ments of Chapter 67, RSMo, and the auditor
must express an opinion as to whether atten-
dance and transportation records are so main-
tained by the district as to disclose accurately
average daily aftendance and average daily
transportation of pupils during the period of
the audit.

(5) State law provides for the acceptance of
federal acts and funds and for their necessary
administration and supervision. Audit
Tequirements are a part of federal acts and the
implementing regulations adopted by the
administering federal agencies. The require-
ments of the Single Audit Act, as amended by
The Single Audit Act Amendmenis of 1996,
Office of Management and Budget (OMB)
Circular A-133 (OMB Circular A-128 has
been rescinded) and Governmen: Auditing
Standards, issued by the Comptrolier General
of the United States, are included in this andit
policy and requirement, by reference.
Specific application of these requirements
shall be as foliows:

(A) All school districts that expend a total
amount of federal awards equal to or in
excess of three hundred thousand dollars
($300,000) (from all sources) or such other
amount specific by the federal director of the
Office of Management and Budget (Director-
OMB) (see (5)(E) below) in any fiscal year
shall have either a single audit or a program-
specific audit made for such fiscal year in
accordance with the requirements of The
Single Audit Act Amendments of 1996.

(B) All school districts that expend z total
amount of federal awards of less than three
hundred thousand doliars ($300,000) or such
other amount specified by the director-OMB
in any fiscal year shall be exempt for such fis-
cal year from compliance with The Single
Audit Act Amendments of 1996, However,
these school districts shall be required to have
an audit performed in accordance with
Government Auditing Standards (a “Yellow
Book™ Audit).

{C) Audits conducted bienniaily shall cover
both years within the biennial period and may
be reported in the agpregate. However, the
schedule of selected statistics must clearly
depict the information by the appropriate
school year.

Rebecca McDowell Cook  {10/31/97)
Secretary of State
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(D} The audit, regardiess if Single Audit or
“Yellow Book” Audit, shall be conducted by
an independent auditor in accordance with
Generally Accepted Auditing Standards
(GAAS) and Government Auditing Standards
(GAS).

(E) Every two (2) years, the director-OMB
shall review the amount for requiring audits
and may adjust such dollar amount, provided
the director-OMB does not make such adjust-
ments below three hundred thousand dollars
($300,000).

(6) The audit report, accompanying manage-
ment letter (if provided), and a copy of the
board minutes or a board resolution indicting
approval of the audit report must be submit-
ted to the DESE by school officials not later
than Qctober 31 of each odd numbered year
unless an extension is requested and autho-
rized by the DESE prior to that date,
Extensions shall be requested in accordance
with section 165.121.4, RSMo. The audit
will be stamped with the “received date” by
the School Finance Section. If audits are not
received, all aid may be withheld until the
audit is received. The School Finance Section
will make a preliminary review to determine
if the audit generally conforms to state and
federal requirements referenced in this rule.

(7) School districts which receive an audit in
accordance with subsection (5)(A) above and
who have federal findings and questioned
costs shall submit the school district’s
Corrective Action Plan prepared in accor-
dance with OMB Circular A-133 with their
audit reports and management letter in accor-
dance with section {(6) above.

(8) School districts which receive an audit
with an adverse opinion or disclaimer of
opinion shall institute corrective measures to
ensure that the subsequent audit does not con-
tain either an adverse opinion or disclaimer
of opinion. If such an opinion is rendered on
the subsequent audit, the audit shall be
deemed unacceptable and all aid may be
withheld until such time as the district
demonstrates to the DESE that the problems
surrounding the adverse opinion or dis-
claimer of opinion have been corrected by the
district.

(9) Aundits will be reviewed by the Schoo!l
Finance Section via a formal desk review for
adherence to the appropriate audit require-
ments (The Single Audit Act Amendments of
1996; OMB Circular A-133; Government
Auditing Standards, as well as the state
requirernents) included or referenced in this
rule.

(A) Any deficiencies with the audit, during
this phase, will be communicated to school
district officials and/or the independent audi-
tor depending on the severity and type of
deficiency noted. Resolution of desk review
items will be expected within thirty (30) days
of communication with the school district or
the independent auditor. Failure to resolve
these deficiencies may result in the withhold-
ing of funds distributed by the DESE to that
school district. Severe deficiencies and/or
maction by the district’s independent auditor
may result in the reporting of the independent
auditor to the Missouri State Board of
Accountancy.

(10) For audits conducted in accordance with
OMBE Circular A-133, federal findings and
questioned costs and the related Corrective
Action Plan {see section (7) above) will be
circulated to the appropriate program sec-
tions for follow-up with the school district,

(A) The appropriate program section shall
issue a written management decision to the
district indicating approval/disapproval of the
Corrective Action Plan of the district. This
must take place within six (6) months from
the receipt of the audit.

{11) When the program section reviews sug-
gest questions or disclose discrepancies, the
individual program sections will correspond
directly with the school district. This corre-
spondence initiates a procedure for resolving
program audit questions and discrepancies
which is outlined below—

{(A) Personnel of the various program sec-
tions will advise the school district officials
of the findings and the nature of any discrep-
ancy found in the audit report;

(B) Within thirty (30) days, school district
officials will be expected to respond with
clarifying information and, as appropriate,
correct daia or a corrected page of the audit
report issued by the independent auditor who
conducted the original audit. DESE staff will
assist in every reasonmable way to help a
school district and/or its independent auditor
find a solution to audit problems; and

{C) If a discrepancy cannot be resolved,
the DESE may recover or withhold state
funds from the affected program.

(12) Review of the independent auditor’s
working papers may be conducted by the
DESE as deemed appropriate to ensure
appropriate work has been performed to sup-
port statements, opinions, findings, etc. of the
independent auditor.

AUTHORITY: sections 165.121, 167.201 and
178.430, RSMo (1994).* Original rule filed
April 28, 1982, effective Sept. 12, 1982,
Amended: Filed Oct. 12, 1982, effective Jan.

14, 1983. Amended: Filed March 7, 1985,
effective Sept. 3, 1985. Amended: Filed Jan.
30, 1989, effective May 25, 1989. Emergency
amendment filed June 21, 1895, effective July
1, 1995, expired Oct. 28, 1995. Amended:
Filed May II, 1995, effective Dec. 30, 1995.
Emergency amendment filed May 1, 1997,
effective May 11, 1997, expired Nov. 8, 1997.
Amended: Filed April 29, 1997, effective
Nov. 30, 1997.

*Qriginal authority 1963.

5 CSR 30-4.040 Apnual Public Reporting
of Information by Schoel Districts

PURPOSE: This rule establishes the guide-
lines for public reporting of information by
school districts on ar annual basis.

(1) Beginning with Fiscal Year 1996 school
districts will collect and record data and code
financial information to provide information
needed in reporting to the public. The first
reporting will be in Fiscal Year 1996-97 using
FY 96 data and continue annually thereafter,
using prior fiscal year data. The reports shall
be distributed in accordance with section
160.522, RSMo. Comparisons of district
data to state data should be provided by the
district by October 1, 1996, with the excep-
tion of subsection (2)(L), which must be
reported by October 1, 1997,

(2) Data to be reported as specified in section
160.522, RSMo, shall include the following:

(A) Enrollment—number of resident and
nonresident students enrolled the last
Wednesday of September;

(B} Rates of pupil attendance—average
daily attendance of the regular school term
divided by the average of the September and
January membership with the result
expressed as a percent;

(C) High school dropout rate—number of
dropouts divided by (September enrcllment
plus transfers in minus transfers out minus
dropouts added to total September enrollment
then divided by two (2)). Dropout rate shall
be reported for any racial/ethnicity group
with more than thirty (30) students and which
exceeds five percent (5%) of building enroll-
ment;

(D) Staffing ratios—the student number is
the September enrollment. The teachers and
administrators are determined based on the
Core Data position codes, as follows:

1. Studemts to all teachers—position
Code 60;

2. Students to administrators—position
Codes 10 and 20; and
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3. Students to classroom teachers—posi-
tion Code 60, excluding special education,
remedial readings, Chapter 1, and vocational
teachers;

(E) Average years of experience of profes-
sional staff--based on the total years of pub-
lic school experience;

(F) Advanced degrees earned—headcount
of number of staff whose highest degree is
above a bachelor’s degree;

{G) Student achievement as determined
through the currently used state assessment
system;

(H) Average teacher’s salary—total regular
term salary plus minimum salary supplement
paid as reported on Core Data for Position
Code 60;

() Average administrator’s salary—total
regular term salary reported on Core Data for
Position Codes 10 and 20;

(Jy Average salaries of noncertificated per-
sonnel compared to state averages-—total non-
certificated salaries from Annual Secretary of
the Board Report, Part III-B, Object 6150,
divided by FTE of support staff as reported
on Screen 2 of Core Data including school
bus drivers, office staff, custodial staff, food
service staff, and any other nonceriificated
district support staff. This itern will be
reported after the Department of Elementary
and Secondary Education integrates this
method in 1o the established reporting sys-
temy;

(K) Average per pupil expenditures for the
district as a whole-—current expenditure per
average daily attendance (ADA);

(L) Average per pupil expenditures for
each building in the district—see Appendix A
for calculation model:

(M) Voted tax rates—tax rate ceiling for
operations and tax rate ceiling for debt ser-
vice;

(N) Adjusted tax rates—actual tax rates
levied by fund (after voluntary and
Proposition C rollbacks) as filed by
September 1 with the county clerk;

(O) Assessed valuation—December 31 of
previous calendar year assessed valuation
minus tax increment financed assessed valua-
tion;

(P) Percent of the district’s operating bud-
get received from--

1. State—all state revenues received in
the General, Special Revenue, and Capital
Projects Funds divided by total revernues
received in the General, Special Revenue,
and Capital Projects Funds;

2. Federal—all federal revenues received
in the General, Special Revenue, and Capital
Projects Funds divided by total revenues
received in the General, Special Revenue,
and Capital Projects Funds; and

3. Local—all local and county revenues
received in the General, Special Revenue,
and Capital Projects Funds divided by total
revenues received in the General, Special
Revenue, and Capital Projects Funds;

(Q) Extracurricular activities offered—all
activities not for credit offered by the district
for which the financial accounting is the
responsibility of the district;

(R) Costs associated with each extracurric-
ular activity—by activity list costs of expen-
ditures for Object Codes 6100—6400,
excluding capital cutlay;

(S) Number of students eligible for free
and reduced Iunch—number of full-time
equivalency count of resident pupils enrolled
in grades K—12 on the last Wednesday of
January and in attendance one (1) of the ten
(10) preceding school days for which their
eligibility for free or reduced lunch is docu-
mented;

(T) School calendar information—

1. Number of days and hours for student
attendance;

2. Number of days and hours for parent-
teacher conferences; and

3. Number of days and hours for staff
development or inservice training for certifi-
cated staff;

(Uy Data on course offerings—list of
courses offered with units of credit identified;

(V) Rates of participation (may include
duplicated count) in—

1. Parent-teacher conferences—number
of students enrolied with one (1) or more of
their parents or guardians attending a confer-
ence divided by the number of students
enrolled the last Wednesday of September:

2. Special education programs—nurnber
of students served in special education pro-
grams divided by the number of students
enrolled in the district the last Wednesday of
September;

3. Early childhood special education
programs—number of students enrolled in the
programs;

4. Parents as teachers programs—num-
ber of families served;

5. Vocational education programs—
number of students enrolled in vocational
education programs divided by the number of
students enrolled in the district the last
Wednesday of September;

6. Gifted or enrichment programs—
number of students enrolled in gifted or
enrichment programs divided by the number
of students in the district the last Wednesday
of September;

7. Advanced placement programs—
number of students enrolled in advanced
placement programs divided by the number
of students enrolled in the district the last

Wednesday of September. Advanced place-
ment programs require the courses to be col-
lege level courses regardless of whether col-
lege credit is earned; and

8. College admissions testing—number
of high school graduates taking the American
College Test (ACT) or Scholastic Aptitude
Test (SAT) divided by the number of high
school graduates.

(W) Number of students continuing educa-
tion in post-secondary programs—previous
year’s graduates who are attending a two (2)-
or four (4)-year college as reported on Screen
8 of Core Data;

(X) Information about job placement for
students who complete the district’s vocation-
al education programs; and

(Y) The district’s most recent accredita-
tion—Missouri School Improvement Program
accreditation rating and measures for school
improvement identified in the school
improverent plan.

(3) Achievement data including ACT and SAT
data will be reported in a way that is mean-
ingful and relevant to the local school district
using—

(A) At least one (1) comparison of district
average with state average or district average
with districts having a similar characteristic
or characteristics using the same variables for
three (3) consecutive vears; and /or

(B) No less than a three (3)-year history of
district scores. The district achievement his-
tory becomes the comparison variable.

(4) Reporting shall permit disclosure of data
on a school-by-school basis and shall not be
personally identifiable by any student or
employee. Disaggregated achievements data
shall be reported for any racial/ethnicity
group with more than thirty (30) students and
which exceeds five percent (5%) of building
enroliment.

AUTHORITY: section 160.522, RSMo
{1994).* Original rule filed March 21, 1995,
effective Oct. 30, 1995.

*Qriginal authority 1993,

Rebecca McDowell Cook  (10i31/97}
Secretary of State
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MODEL (EXAMPLE}
CURRENT EXPENDITURE PER ADA PER BUILDING

Under the provisions of Section 160.522, RSMo, passed in the Outstanding Schools Act
of 1993 (8B 380), a district has the responsibility of reporting the current
expenditure per pupil per building beginning July 1, 19%6. The following
calculation model will enable the district to provide the financial information
needed in reporting to the public per average daily attendance (aDa). If a district
currently records support costs on a per building basig, those figures would be used
in lieu of the per average dailv attendance calculation. A district may modify this
model calculation if it enables the district to achieve more accurate calculation of
per building expenditures.

Part I - Current Instructicnal Expenditure Per ADA Per Building
From data used to complete the Annual Secretary of the Board Report, the district's

data will break cut the following function/program code expenditures by the Core
Data building code in order to determine the "current instructional expenditure® per

ADA per building.
A. Building Code

1000-998 Total Instruction Expend Object Codes 6100-6400¢ § —
2110 Attendance Expend Object Codes 6100-6400 $ —
2120 Guidance Expend Object Codes 6100-6400 $ —
2130-90 Health, Psych, Speech/audio Expend Object Codes 6100-6400 § —
2220-90 Media Services Expend Object Codes 6100-6400 $ —
TOTAL Current Instructional Expenditures for Building _____
{Expenditure Object Codes 6100-6400) TOTAL § —_
B. Minus Revenue 5170, Student Activities - General & Special
Revenue Funds Total Only Minus $ —
C. Net Total Current Instructional Expenditures for Building NTOT § .-
D. Total Resident and Neon-Resident ADAa for Building .
E. Current Instructional Expenditure per ADA for Building _
{Part I-C divided by Part I-D) -

Part IT - Current Support Expenditure Per ADA
From datz summarized at the close of a fiscal year in the Annual Secretary of the
Board Report, the district will determine the *current support expenditure® per ADA.

A. 2000-998 Total Support Services Expend Object Codes 6100-6400 $_____ .

Minus
2110 Attendance Expend Object Codes 6100-6400 § .
2120 Guidance Expend Object Codes 6100-6400 § .
2130-90 Health, Psych, Speech/aAudio Expend Object Codes 6100-6400 3 —
2220-90 Media Services Expend Object Codes 6100-6400 $ —

SUB TOTAL Current Support Expenditures

(Expenditure Object Codes 6100-6400) SUB TOTAL $ —

B. Minus
Revenue 5150-64 Food Service Program General Fund only $ —
Revenue 5165 Food Serv Non-Program General Fund only % .
Revenue 5333 Food Service - State General Fund only $ .
Revenue 5445-49 Food Serv - Federal General Fund only $ —
Revenue 5480 USDA Summer Food General Fund only -3 —
C. Net Total Current Support Expenditures NET TOTAL & —-

D. Total Resident and Non-Resident ADA for District

E. Current Support Expenditure per ADA
(Part II-C divided by Part II-D) $ .

Part IIT - Current Expenditure Per ADA Per Building
I-E. Current Instructional BExpenditure per ADA for

Building {rart I-C divided by Part I-D} 3. —
II-E. Current Support Expenditure per ADA
{Part II-C divided by Part II-D} Plus §___ .
TOTAL CURRENT EXPENDITURE PER ADA PER BUILDING
(Part I-E plus Part II-E) $ .
CODE OF STATE REGULATIONS (10/31/97) Rebecca McDowell Cook

Secretary of State




Chapter 4—General Administration 5 CSR 30-4 m

5 CSR 30-4.045 Coliection of School
District Reports

PURPOSE: This rule establishes the method
by which the Department of Elementary and
Secondary Education will access information
reported annually by local school districts.

School districts may place local reports
required under section 160.522, RSMo on
the World Wide Web (WWW). Districts
shall submit their homepage address to the
director of core data. Any district that does
not place their report on the WWW shall sub-
mit their report to the Department of
Elementary and Secondary Education
through electronic mail or in written form.
The first report is due December 1, 1996.
Subsequent annual reports will be due each
December 1 thereafter.

AUTHORITY: section 161.092(1) and (4),
RSMo (1994).* Original rule filed Aug. 26,
1996, effective March 30, 1997.

®¥Qriginal aurhority 1963, amended 1973,

Rehecca McDowell Cook  (10/31/97) CODE OF STATE REGULATIONS 19
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